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IHCTPYKLIA
NPo NOPSAOK BeJeHHs 00J1iKY, 30epiraHHsl, BAKOPUCTAHHS i 3HMIIEHHS IOKYMEHTIB Ta
IHIIMX MaTepiajJbHUX HOCIIB iHopMaiii, 110 MICTATH cayk00BY iHGopManio B
rocrnogapcskomy cyai Ogecbkoi 001acTi

3arajJpbHa YacTHHA

1. g IHCTpyKIisS BU3HAYAE €MHI BUMOTU JO BEeAEHHS O0JIKY, 30epiraHHs, BUKOPUCTAHHS 1 3HUIICHHS
JOKYMEHTIB Ta IHIIUX MaTepialbHUX HOCIIB i1H(popMamii (Jam - JOKYMEHTH), IO MICTATh CIY)KOOBY
iHpopMariro, (1adi - cmyxk60Ba iHpOpMaLis), B rociogapcbkoMy cyai Onecbkoi 001acTi.

2. B rocnomapcekoMy cyai Onmechkoi 067acTi yTBOPIOETHCS KOMICIS 3 NMUTaHb POOOTH 13 CIyXOOBOIO
iHopMarliero, siKa TMOCTIHHO Jii€, TIOJOXKEHHS TPO SAKYy Ta CKIAJ SKOi 3aTBEP/KYIOTHCS HAaKa30M TOJIOBU

cyny.
3. OcHOBHMMH 3aBJaHHAMHU KOMicii 3 MUTaHb POOOTH 13 CIyk00BOIO iH(POpMALII€IO €:

CKJIQJIeHHs Ha TIJACTaBl TPOIO3UIN CTPYKTYpHUX MIAPO3IIIIB Cyly Ta 3 ypaxXyBaHHSIM BHMOT
3aKOHOJIAaBCTBA MEPEJIIKY BiIOMOCTEH, 1110 CTAHOBIATH CIYX)O0BY iH(opMaIlito (ai - mepesnik BiIoMocTei),
1 TOTaHHS OT0 Ha 3aTBEPXKEHHSI TOJIOB1 CYY;

nepersisa To0KyMeHTiB 3 rpudom "Jlins cmyx00BOro KOpHCTyBaHHS" 3 METOIO MOro MiATBEPKEHHS a0o
CKaCyBaHHS;

po3risin JOoKyMeHTiB 3 rpudom "Jlis ciy:kO0BOro KOPUCTYBaHHsS'" Ha NpPEIMET BCTAaHOBJCHHS B HHX
BIJIOMOCTEH, IO MICTATh BIIKpUTY i1H(MOpMaIlito, sKa MOKe€ OyTH BHKOPHCTaHa I Yac OIMpaIfOBaHHS
3anuTiB Ha MyOIiYHYy 1H(OpMaLiio;

po3ciiayBaHHS Ha IMJCTaBl pIlIEHHS KEPIBHHUITBA CyAy (aKkTiB BTpaTH MOKYMEHTIB 3 rpudom "Jlus
CJIy’K00BOT0O KOPHCTYBaHHA'" Ta pO3TrOJIOIIEHHS CIy)00Boi iH(popMartii;

PO3IJISIT MUTaHHA 100 MPUCBOEHHS Tpuda "Ins ciry’>k00BOro KOpUCTyBaHHS" JTOKyMEHTaM, L0 MICTATh
CITy00BY iHoOpMaIito, sika He TepeadadeHa IepesikoM BIJOMOCTEH, 3a TIOJaHHIM 0Ci0, K1 MiIMUCYIOTh
TaKUi JOKYMEHT;

BHUBYCHHSI Ta TIPOBEJICHHS OI[IHKH MaTepiaiiB, 3 SKUMHU TUIAHYETHCS O3HAHOMUTH 1HO3EMIIIB 200 sIKi OyIyTh
iM mepenaHi.

Jlo cknany Komicii 3 muTaHb poOOTH 13 CIIy>KOOBOIO 1H(OPMAITI€I0 BKIIOYAIOTHCS MPALliBHUKU CTPYKTYPHUX
MiIPO3AUTIB CYAy, B SIKMX CTBOPIOETHCS CIIY»)OoBa iH(pOpMAIlis, a TaKOX MPaliBHUKA MOOLTI3aIIHHOTO
HiAPO3aUTY, MiAPO3aAUTy KpunrorpadgiqHoro Ta/aba TexHIYHOTO 3axUCTy iHGopMarlii (y pasi ix CTBOpeHHS),
CTPYKTYPHOTO TIiIPO3AUTY 3 AUIOBOACTBA a0O0 JTOKYMEHTAIIMHOTO 3a0e3MedeHHsI, MiAPO3iay 3 IUTaHb
3amuTiB Ha iH(OpMaIIiro a0o MpaIiBHUKH, BIIOBIIaIbHI 32 BUKOHAHHS BIAMOBITHUX (DYHKIIIN B CY/Ii.



4. Tlepenik BiAOMOCTEH CKJIATAETHCS CYIOM BIAMOBITHO 0 BUMOI YaCTHHU APYroi crarti 6 Tta crarti 9
3akony VYkpainum '"lIpo pgoctynm o my6miunoi iHopmamii', 3aTBEpIKYETbCS TOJOBOK CyIy Ta
OTIPHWJTIOTHIOETHCS Ha ii oiriiHOMYy BeO-caiiTi, a 3a BIICYTHOCTI TAaKOTO BEO-CAWTY - B 1HIIMK MPUHHATHUAN
crociO.

5. TlpamiBHUKH, SKUM JOPYYEHO ONPAIbOBYBAaTH JOKYMEHT, IO MICTHUTh CIYy)XO0BY iH(OpMAIIito,
BU3HAYaIOTHCS TOJIOBOIO CYAY, HOTO 3aCTyIIHUKAaMH, KEPIBHUKOM anapaTy Cyay, KepiBHUKaMH CTPYKTYPHHUX
MiPO3AUTIB Y PE3OITIOIT O TAKOTO JOKYMEHTA.

UieHn OCTIMHMX 200 TUMYAaCOBUX KOHCYJIbTATUBHHX, OPATUUX Ta IHIIUX JOMOMIKHHX OPTaHIB Cydy, SKi
He € Horo mpamniBHUKaMH, MOXKYTh HPAIIOBATH 3 JOKYMEHTaMH, IO MICTATh CIyXOO0BY iH(popmalio Ta
BUHOCSATHCS HA PO3TJIS BIATIOBIAHOTO OPTaHy Ha MiACTaBl PE30JIIOIii HOTO KepiBHHUKA.

6. Opranizamis B cyni poOOTH 3 JOKYMEHTaMH, L0 MICTATh CIY:KOOBY iH(poOpMaIlito, MOKIaJa€TbCcs Ha
BIJIJTIT JOKYMEHTAJILHOTO 3a0e3nedyeHHs (KaHuemsipis) (nami - Bigmin).

OO6mik, ¢opMyBaHHS CITpaB, 30epiraHHs Ta BUKOPHCTAHHS MOKyMeHTIB 3 BimMitkamu "Jlitep "M", "JliTep
"K" Ta "CI" mnpoBamsThCs TMOCAAOBUMH OCO0aMH, BIAMOBINATBPHAUMH 3a MOOUTI3aIiiiHy poOory,
kpunrorpadiuamnii 3axuct iHdopmariii, poOOTy 3 MOKYMEHTaMH 3 IHTaHb CHeliaabHOl 1H(OopMaIli,
BU3HAYEHUMHU BIMOBIIHUM HaKa30M KEePiBHHUIITBA CYY.

KepiBHUKH CTPYKTYpHUX MiIpO3JAUTIB 3AIMCHIOIOTH KOHTPOJb 3a JOTPUMAHHIM TOPSJIKY IiATOTOBKH
JTOKYMEHTIB 3 TpudoM " /{751 ciry»xO0BOT0 KOpUCTYBaHHs", 1X 30€piraHHs 1 BUKOPUCTAHHSI.

7. Binmin noxyMeHTanpHOrO 3a0e3nedeHHs (KaHIeNspis) O3HAaHOMIIOE TPAIiBHUKIB CTPYKTYPHHX
MiIPO3AUTIB, @ TAKOK WICHIB 3a3HAYCHHUX Y IMYHKTI S5 11i€i [HCTpyKIIii opraHiB 3 IHCTPYKIIEIO MPO TOPSIOK
BeICHHS 00Ky, 30epiranHs, BAKOPUCTAHHS 1 3HHUIIEHHS JOKYMEHTIB Ta HIIMX MaTepiajJbHUX HOCIIB, 110
MICTATh CITY)00BY 1H(pOpMaIlito B rocrnogapcbkomy cyai Omecbkoi obmacti (mami - iHCTPYKIS Cydy), i
po3muc.

8. JlokymeHTaMm, IO MICTATh CIy:KOOBY iH(opMmamito, mpucBorerbes rpud "dns cuyxO6oBoro
kopuctyBaHHs". Ha mokyMeHTax, 1110 MICTATh CITy>k00BY iH(hOpMaIIito 3:

MOOUTI3aIHHUX TUTaHb, J0JJATKOBO MPOCTABISIEThCs BiamiTka "JliTep "M";
UTaHb KPUIITOTpadiyHOTO 3aXUCTY CIIy:k00B01 iH(OopMmarii, - Bigmitka "Jlitep "K";
NUTaHb creniadbHol iH(opMmarii, - Bigmitka "CI".

Kareropii nokymeHTiB, Ha sIKux mpoctaBisieTbes BinMmiTka "Jlitep "K", BH3HauaroThCsi HOpPMaTHBHO-
MpaBOBMMH akTamMu AamiHicTpaiii Jlepkcren3s'sa3Ky.

9. IuTtaHHA 1mONO0 HEOOXIAHOCTI NPHUCBOEHHS AOKyMeHTy rpuda "Jlns ciyx060Boro KOpucCTyBaHHS"
BHUPINTYETHCSI BUKOHABIIEM a00 TOCAJ0BOI0 0CO00I0, SIKa MIAMUCYE AOKYMEHT, BIJMOBIIHO N0 TEPETiKy
BIJTOMOCTEH Ta 3 TOTPUMAHHSIM BUMOT YaCTHHH Jpyroi cTtarTi 6 Ta ctaTrTi 9 3akony Ykpainu "IIpo moctym
1o my0iuHoi iHdopmarii".

10. JIo mpuiHATTS pillIeHHS PO MPUCBOEHHS TOKyMEHTY rpuda "Jist cimy:k00BOT0o KOpHCTYBaHHS" 0CO0H,
3a3HauyeHi B MyHKTI 9 i€l [HCTpyK1ii, MOBHHHI:

1) mepeBipUTH, YU HAJIEXKUTH iH(POpMALis, Ky MICTHTH JOKYMEHT, /0 KaTeropii, BU3HAYEHUX Yy YaCTHHI
nepuiit ctarti 9 3akony Ykpainu "[Ipo noctyn no my6miuHoi iHGopmaii;



2) BCTAaHOBUTH, Y HAJICKUTH BiAMOBIAHA 1H(OPMAITiS 10 TaKOi, JOCTYI JI0 SKOi 3T1IHO 13 3aKOHOM HE MOXKE
OyTH 00MeXEeHO, B TOMY YHCII IIIJISIXOM BiTHECEHHS 11 10 Ci1y>k00BO1 iH(pOpMaLlii;

3) mepeBipuTH JOTPUMAHHS CYKYITHOCTI BUMOT, MIepe10aYeHIX YaCTHHOIO IPYror0 CcTaTTi 6 3akoHy YKpainu
"IIpo moctym no mybmiuHOoi iHpopmarii".

B oxpemux Bumaakax MUTAaHHS MIOJ0 HEOOXIMHOCTI MPHUCBOEHHS NOKyMmMeHTy rpuda "Jlns cmyxO6oBoro
KOPUCTYBaHHS" MOXe OyTH PO3TJIAHYTO KOMICIEI0 3 MHUTaHb PoOOTH 13 ciy:k00BoI0 iH(pOpMaIliero 3a
MOJIAHHSM TI0CA0BOI 0COOH, SIKa MiANMCYBAaTHME TOKYMEHT.

11. 3a00poHs€THCS BUKOPUCTOBYBATH Ul Niepeaadi ciy»00Boi iH(opMarlil BiIKpUTI KaHAJIH 3B'SI3KY.

VY pa3i BUHUKHEHHS HEOOXIMHOCTI B mepenayi (HaJICWIaHHI) TOKYMEHTIB, IO MICTATh CIYXOOBY
iHpopMallito, IOPUIANYHUM oco0aMm, TpOMaJIChKUM OO0'€MHaHHAM O0€3 cTaTycy MOpUAMYHOI ocoOu Ta
bi3uYHIM 0co0aM, Ha SIKUX HE MOIIMPIOIOTHCS BUMOTH i€l [HCTpyKii, ocTaHHI OepyTh Ha ceOe MUChMOBE
3000B'13aHHS] CTOCOBHO HEPO3TOJIOMICHHS! OTPUMAHOI CIIy>KO00BO1 iH(popMmarii.

KepiBHUKY IOpUANYHUX 0CI0, TPOMAICEKUX 00'€HAHb 0€3 CTaTyCy HPUIUIHOI 0co0U Ta (i3udHI 0co0H 3a
PO3TOJIOIIEHHS CITYk00B0Oi iH(pOpMAIlii HECYTh BIAMOBINATBHICTD BIATIOBIAHO 70 3aKOHY.

12. BianoBiganpHICTh 3a OpraHizaiiio Ta 3a0e3NedyeHHs JOTPUMaHHS B CyHi MOPAAKY BEAEHHS OOIIKY,
30epiraHHsl Ta BUKOPUCTAHHS JTOKYMEHTIB, III0 MICTAThH CIYy>KOOBY iH(opMaIito, MOKIATAETHCS HA TOJOBY

cyay.

Ocobu, BHHHI Y OPYIICHHI NMOPAKY BeleHHs 00Ky, 30epiranHs, BUKOPUCTAHHS 1 3HUIIEHHS JJOKYMEHTIB
Ta I1HIIMX MaTepialbHUX HOCIIB 1H(dOpMaIli, mo MICTITh CIyKO00BY iHoOpMariro, ix BTpari abo
pO3royonIeHHI Ciryk00B01 iH(OpMaIlii, 0 B HUX MICTUTHCS, IPUTITYIOTHCS O AUCHUIUTIHAPHOT a00 iHIIOT
BIJIMOB1IAJILHOCTI, TIepe10a4eHol 3aKOHOM.

13. Ilim wac pobotn 3 mokymeHTtamu 3 Tpudom "]l ciayKO0BOro KOPHUCTYBaHHS'" 3aCTOCOBYIOTHCS
noJio’keHHsT TUITOBOT 1HCTPYKIIT 3 ITIOBOJACTBA y IEHTPATbHUX OpTaHax BUKOHABYOi Biaau, Paji MiHICTpiB
ABToHOMHOI PecmyOmiku KpuMm, MicleBUX oOpraHax BHKOHABYOI BIIAJH, 3aTBEPIKEHOI ITOCTAHOBOIO
Kab6inery MinictpiB Ykpainu Bix 30 mucronama 2011 p. N 1242 (Odiuiitauit Bichuk Ykpainu, 2011 p., N
94, cr. 3433), IHCcTpyKmii 3 JiJOBOJACTBA B TOCHOJAPCHKHX Cydax YKpaiHH, 3aTBEPKEHOT HaKa3oM
HepxaBuoi cynoBoi amminicTpamii Yikpaiaum Ne 28 Bim 20.02.2013 p. Ta HaIlOHaTBbHUX CTAHIAPTIB, IO
PEeTIaMEeHTYIOTh TIOPSIOK CKIIaJIeHHs Ta 0(OPMIICHHS OPTaHi3aIliifHO-PO3MOPSAINX JOKYMEHTIB.

CrBOpeHHsI, BIINpaBICHHS, IEpelaBaHHsi, OJepXaHHSA, 30epiraHHs, 0OpOOJIEHHS, BHUKOPUCTaHHA Ta
3HHIICHHS €JICKTPOHHUX JOKYMEHTIB 3 rpudom "Jlis cay:xk00BOTO KOPUCTYBaHHS" B CyIl 3MIMCHIOETHCS
BIZIMIOBIJTHO JI0 BUMOT 3aKOHOJABCTBA, 1[0 PETYJIOE MUTAHHS POOOTH 3 €JIEKTPOHHHUMH JTOKYMEHTaMU Ta
MMUTAaHHS €JIEKTPOHHOTO JIOKYMEHTOO0ITY.

14. BukopucrtanHs iHGOpMaIIHUX, TEICKOMYHIKAIlIMHUX, 1HPOPMAIITHO-TEIICKOMYHIKAIIMHUX CUCTEM YU
3ac00iB KOIIOBAJIbHO-PO3MHOXKYBAJIBHOT TEXHIKH, IO 3aCTOCOBYIOTBCA MiJl 4ac OOpPOOKH CIy:KOOBOI
iHpopMartii, 3MIMCHIOETHCS Ha TACTaBI PO3MOPSIUOTO JOKYMEHTA KEPIBHUIITBA CYy 3 JOTPUMAHHSAM BUMOT
3aKOHOJIABCTBA y cepi 3axucty indopmariii.

15. OcobnuBocti BeneHHs OOMiKy, 30epiraHHs, mepenadi, MEepecuIaHHsA, TPAHCHOPTYBAHHS 1 3HMUILIECHHS
nokymeHTiB 3 BigmiTkoro "Jlitep "K", 3aco6iB kpumnrorpadidHoro 3axmcty cCiyxk00Boi iH(opmMmarii,
KJIIOYOBUX JIOKYMEHTIB, HOPMAaTHBHOI, TEXHIYHOI (eKCIUTyaTamiifHol) IOKyMEHTalii BH3HAYAIOTHCS
HOPMAaTHBHO-TIPABOBUMH aKTaMu AMiHicTpalii Jlepskcmen3s'ss3Ky.

16. ¥V pa3i mikBijmamii cyay pilleHHS Opo Mojajibllie KOPUCTYBaHHA TOKyMeHTaMu 3 Tpudom "Jlis
CITY’KOOBOTO KOPHCTYBaHHS" MpUKMAaE JiKBiAaIliiiHa KOMICIsI.
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17. epxaBHi apXiBHI YCTAaHOBU HAJIal0Th KOHCYJIbTAIIIHHY Ta METOJMYHY JIOTIOMOTY 3 MUTAaHb J1JI0BOJICTBA
CTOCOBHO JIOKYMEHTIB, III0 MICTSTh CITy’K00BY iH(OpMaLlito, MIATOTOBKU CIIPaB JI0 MepelaBaHHs Ha apXiBHE
30epiraHHsl.

IpuiimaHHs Ta peecTpailisi I0KYyMeHTIB

18. IpuiiManHs Ta peecTpalist JOKyMeHTIB 3 rpudom "/lng cinyk00BOro KOpUCTyBaHHA'", B TOMY YHCII
JTIOKYMEHTIB, K1 MicTaTh BigMmiTku "Jlitep "M", "Jlitep "K", "CI", 3a1liCHIOETHCS IIEHTPATI30BAHO CIIY>K0010
JIJIOBOJICTBA.

Peectpartist 1okymeHTiB 3 Tpudom "l ciry>k60BOro KopucTyBaHHs'", siki MicTATh BiamiTku "Jlitep "M",
"Jlitep "K", "CI" 3micHIOETBCS BIAMOBIMAJIBHUMH OCOOaMM amapaTy Cyay BU3HAUYEHHWMH BiAMOBIIHUM
HAKa30M KEpiBHUIITBA CYIy.

19. 3abopoHsieThCsl AOCTABIATH Y HEPOOOUNit Yac qoKyMeHTH 3 rpudom "/l ciayx00Boro KopuctyBanHs",
y 3B’S3KY 3 THM, 110 B rocrioapchkoMy cyi Onecbkoi 00acTi He nmepeadadeHe 1mijIo000Be YepryBaHHs.

20. Bxigna xopecnonzaeHiis 3 rpupom "Jias cmyxOG0BOro KOPHCTYBaHHA" PO3KPUBAETHCS MPAIliBHUKOM
Binniny, BiAmoBigaasHUM 3a JTiJ0BOJICTBO CTOCOBHO JOKYMEHTIB, IIO MICTATH CITY)00BY iHpopmariito. [Ipu
IIbOMY TEPEBIPSETHCSA BIAMNOBIAHICTh KUIBKOCTI apKyIiB, NPUMIPHUKIB, AOAATKIB MO JOKYMEHTIB Ta iX
peecTpaliiiHuX 1HAEKCIB 3a3HaY€HUM Ha KOHBEPTI (ITaKOBaHH1) Ta Y CYNPOBITHOMY JIUCTI.

21. Jloxymentu 3 rpudom "Ilyis ciayKOOBOrO KOpPUCTYBaHHA" 3 MOOUTI3alIMHMX NHUTaHb, 3 IUTaHb
KpUNTOTrpadiuHOro 3axUCTy CciIyxk00Boi iHpoOpmamii Ta 3 MUTaHb crhemiagbHoi i1H(OopMaIii KOHBEPTH
(maxoBanus) 3 BiamiTkamu "Jlitep "M", "Jlitep "K" Ta "CI", mo wamiiinum 1m0 cioyKOW AIITOBOJICTBA,
NEPEAIOThCA HEPO3KPUTHMH CTPYKTYPHHUM IMIPO3JiIaM YH TOCAAOBHM 0cCo0aM, BIANOBIIaTbHUM 32
BUKOHAHHS BIJIMOBIIHUX BHUIIB POOIT B Cyai, MiJ PO3MUCKY B JKypHaJI OOJIKY MakeTiB (MMakoBaHb) 13
3a3HAYCHHSAM JaTu X OTPUMaHHS Ta NPOCTaBJICHHAM mevyarku "J{is makeriB".

22. 3a BiICYTHOCTI BKJIaJICHh a00 MOPYIICHHS iX IITICHOCTI (HEBIAMOBITHOCTI KUIBKOCTI apKYIIIB, J0/IaTKIB
0 TOKYMEHTA), MOIIKO/KCHHSI KOHBepTa (MaKOBaHHS), IO MPU3BEIO O YHEMOXIIUBIECHHS MPOYUTAHHS
TEKCTYy IOKyMEHTa a00 MOJKJIMBOTO HECAHKI[IOHOBAHOTO O3HAWOMIJICHHS 3 WOro 3MICTOM, a TaKOX
HEBIAMOBIAHOCTI peeCTPaLifHOTO IHACKCY JOKYMEHTA 3a3HaY€HOMY Ha KOHBEPTI (TaKOBaHH1), TOKYMEHT HE
peectpyethes. [Ipu 11boMy CKIIaIa€eThCs akT 32 (POPMOIO 3TIiTHO 3 JOJATKOM 2 y JBOX HMPHUMIPHUKAX, OIHH
NPUMIPHUK SKOTO Pa3oM 3 OTPUMAHHMHU TOKyMEHTaMU HAJICHJIAE€THCS BiANPAaBHUKOBI, APYIHid 30epiraeTbes
y CIIyx01 TUJTOBO/ICTBA.

23. Hapicrmani He 3a azapecoro JOKyMeHTH 3 Tpudom "I[ns cayk00BOTO KOPHCTYBaHHS" TOBEPTAIOTHCS
BiJIIPABHUKOBI 0€3 TX po3rismy.

24. Tlig yac peectparlii BXiHOTO JOoKyMeHTa 3 TpudoMm "Jlns cayxO0BOro KOpUCTYBaHHS" Ha IEpPLIOMY
Horo apkyii BiJl pykd a0o 3a OMOMOTOI0 IITaMIla (aBTOMaTHUYHOTO HyMepaTopa) CIIY»KOOK I1IIOBOJICTBA
NPOCTABISETCSA BiAMITKAa TMPO HAIXOMKEHHsS 13 3a3HAYEHHSM HaWMEHYBaHHsS CYIy, PEeCTpauiiHOro
1HIEeKCy, Aath (y pa3i TepMIHOBOTO BUKOHAHHS - TOJWHU 1 XBUJIMHH) OJICP>KaHHS JIOKYMEHTA.

VY pasi HagxomKeHHS KOoHBepTa (makoBanHs) 3 Biamitkamu "Jlitep "M", "Jlitep "K" Ta "CI", a Takox 3
BimMiTKOIO "OcoOucTo" BiAMITKa TPO HAIXOHKEHHS IIPOCTABISAEThCS Oe3MmocepeHh0O Ha KOHBEPTI
(makoBaHHI) 13 3a3HAUYEHHIM MOPSAIKOBOTO HOMEpa KOHBepTa (ITaKOBAHHS) 3a )KYPHAJIOM OOJIIKY KOHBEPTIB
(makoBaHb) Ta AaTH HOTO OACPIKAHHS.

25. OOmik eneKTpOHHUX HOCIIB iH(OpMaIli, KHAT Ta 1HIIMX BUJAHb, SIKI € J0JaTKaMH JI0 BXIJHOTO
CYNpPOBIHOTO JIMCTAa, BENETbCA OKPEMO BiA BXIAHMX JOKyMeHTIB. Ha cympoBigHOMY JHUCTi, KM



JIOJIY9a€ThCS 10 BIAMOBITHOT CTpaBH, CIYKOO0I0 IIIIOBOJCTBA MPOCTABIISIIOTECS HOMEP OO0JIKOBOI (hopmH,
HOPSIIKOBUI HOMED 1 1aTa B3ATTA AOAAaTKa Ha OOiK.

26. Peectpartis BXiIHUX, BUXIJHUX Ta BHYTPIIIHIX TOKYMEHTIB 3 rpudom "J[1s1 ciryk060BOro KOpucTyBaHHS"
3IACHIOETBCS OKPEMO BiJl IOKYMEHTIB, SIKI HE MICTATh CIYXOOBY iH(OpMAILil0, 3 JOTPUMAHHIM BUMOTH
I0JT0 OJTHOPA30BOCTI peecTparii.

[Ipy upoMy 10 pEECTpAlIfHOTO I1HAEKCY TOKYMEHTa
nonaetwes BiamiTka "JACK", Hanpuknan:

"251/04-12 ICK; 09-05/456 JICK; 123 JICK".

Ha nokxyMmeHTax 3 MOOUTi3alifHUX MUTaHb Ta 3 MUTaHb CIEIianbHOI iH(QopMamii mepen peecTpamiiiHuM
IHIEKCOM TIpocTaBisieThest Bimmitka "M" a6o "CI",
HATIPHUKIIAT;

"M/251/04-12 ACK; a6o CI/03/175 JCK".

BuxigHoMmy cynpoBiIHOMY JIUCTY Ta KOXKHOMY JI0/IaTKy IO HbOT'O MPUCBOIOETHCS BIACHUH peecTpaliiitHui
1HIEKC.

BximHOMY CyNpOBiTHOMY JIUCTY Ta J0JaTKaM JI0 HHOTO Ha MalepOBUX HOCISIX MPUCBOIOETHCS OJUH HOMEP.
Ha xoxHOMYy J07aTKy Ha JHMIBOBOMY OOILll TEpIIOro
apKyIIa MPOCTABISAETHCS BIIMITKA, HATTPUKIIA:

"Ilo Bx. 1172/03-15 JICK Bix 01.09.2016".

Ha nomarkax, mo miraloTh MOBEPHEHHIO, Taka BIAMITKA TMPOCTaBISETHCSI HAa 3BOPOTHOMY OOITi
OCTaHHBOTO apKYyIIa JOKYMEHTA.

CymnpoBigHuil amcT, II0 Mae MpUMITKY "0e3 Jojarka - Bigkpura iH(opmariis', TakoXX peecTpyeThCsl B
peecTpaniiHux (opmax, IO BUKOPHCTOBYIOTHCS JUIS peecTpamii JOKYMEHTIB, IIO MICTATh CITyKOOBY
iHpOpMaIiio.

27. Peectpariss nokyMeHTiB 3 rpudom "Jlng ciny:x00BOro KOpUCTyBaHHs" 3IIHCHIOETHCS B JKypHaJIaX 3a
dbopmoro 3rigHo 3 nogaTkamMu 3 i 4, Ha KapTKax a0o B €IEKTPOHHIN 0a3i JaHUX.

28. Peectpaniss nokyMmeHTiB 3 rpudom "Jlns cimykO60BOro KOpHCTyBaHHsS'" B €JEKTPOHHINH 0a3i maHuX
3IIMCHIOETBCS. 3 BUKOPHCTaHHSAM CIICIiaJIbHUX KOMITIOTEPHHUX IPOTpaM Ta JOTPUMAHHSAM BHMOT IIOZO

TEXHIYHOTO 3aXUCTY 1H(OpMaLlii, BCTAHOBJIEHNX 3aKOHOIABCTBOM.

29. V pa3i peecrpauii BXiTHHX, BUXIJIHUX, BHYTPILIHIX JTOKYMEHTIB Ha KapTKax abo B eNeKTpOHHIiN 0asi
JTaHUX 0POPMIIIETHCS PeECTPaIlIMHO-KOHTPOJIbHA KapTKa 3a ()OPMOIO 3TiHO 3 TOAATKOM 5.

VY pasi noTpedu peecTpaliitHo-KOHTPOJIbHA KapTKa MOXKe OyTH TOMOBHEHA 1HITUMU PEKBI3UTAMH.

30. Etanmu npoxo/pkeHHS OOKyMeHTiB 3 Trpudom "Iy cimykO0BOro KOpUCTyBaHHS" B CyAl IMOBHHHI
000B'SI3KOBO BiIOOpakaTHCs Y peecTpaliiaux hopmax (KypHaiax, KapTKax, eIeKTPOHHIN 0a3l JaHuX ).



O0sik Bugans 3 rpudom " lias ciayk00B0ro kopucryBanus'

31. Tupax Buganus 3 rpudom "[s1 cryx60BOro KOpUCTyBaHHS", MATOTOBICHHUH B CY/l, OOJIKOBY€ETHCS 3a
OJTHUM IOPSIKOBUM HOMEPOM Y JKypHaJIi 32 ()OPMOIO 3T1IHO 3 10AaTKOM 6.

32. BigmiTka Tpo M0OJATKOBO HAAPYKOBaHI NPUMIPHUKA BHUAAHHS POOUTHCS Y KypHaji, A€ BOHH
peecTpyBaJIMCs BIEpIle, i3 MPOMOBXKEHHSAM iX HyMmepallil Bil OCTaHHbOIO HOMepa NPHUMIpPHUKA TaKOTO
BUJIaHHSI.

O01ik e1eKTPOHHUX HOCIIB iHGopMamil

33. OOk eneKTpOHHUX HOCIIB 1H(popMalii (KOPCTKUX 1 THYYKHMX MarHiTHHUX JUCKiB, KaceT Ta 00O0iH 3
MarHiTHOIO CTPIYKOIO, MHUCKIB JJISl JIa3€PHUX CHCTEM 3YMTYBAaHHS, HEBI'€MHOI YaCTMHHM MOJIYJIB ¢uem-
maMm'aTi  TOIIO), HAa fAKI TUIAHYETHCSA 3alKMCYBAaTH CIY>KOOBY 1H(OpMAIIO, BEACThCA BIIIIIOM
JOKYMEHTAJIBHOTO 3a0e3MedeHHs (KaHLesIpis) Y )KypHasli 3a (OPMOIO 3TiIHO 3 T0JJaTKOM 7.

34. Ha 3axucHiif 00OJIOHII €JIeKTPOHHOT0 HOcis iH(opMarii (I1acTMacoBiil Karcyii THyYKOro MarHiTHOTO
JUCcKa, Kaceri abo 000iHI 3 Mar”iTHOI CTPIYKOI, Ha BEPXHBOMY OOIll AMCKA MJIs JIA3EPHHUX CHUCTEM
3YUTYBaHHs, HEBIJ'€MHI YaCTHHI KOPIYCY MOIYJIB (uien-nam'sTi TOIIO) 3a3HAYalOThCsI HaMEHYBaHHS
YCTaHOBH, OOJIIKOBUM HOMEpP 1 JaTra B3SATTA Ha OOJIK eJIeKTpoHHOro Hocis, rpud "Jlns ciyx6oBoro
KOpPHUCTYBaHH:".

35. O6nikOBHIT HOMEP JKOPCTKOTO MAarHiTHOTO JUCKA 3a3HAYAE€THhCS HA €TUKETIN, 1[0 HAKJICIOETHCS HAa HOTO
KopITyci a60 Ha OMJIOMOOBaHOMY KOPITYCi 0J10Ka Y MPUCTPOIO, B IKOMY BiH PO3MIIIY€ETHCS.

36. HakmeroBaHHsI Ha €JEKTPOHHHUM HOCIH iH(OpMAILlli €TUKETOK 3 0OJIKOBUMHU HOMEPaMH, 3a3HAYCHUMHU Y
nyHkTax 34 1 35 miei [HCTpyKii, 3MIHCHIOETHCS Y CHOCIO, SIKMM BUKIIOYA€ MOXKJIMBICTH PO30OHMpaHHS
IPUCTPOIO O€3 MOIIKO/HKEHHS! €THKETKH, 11 HeIMOMITHOTO BHJIAJEHHS (3MiHHM) a00 MEpeHeCeHHsS Ha 1HIIMN
HOCI1H iH(DOopMaIrii.

37. 3a00poHs€THCS 3aNMCyBaTH CIY>KOOBY iH(OpMalLlil0 Ha eNeKTPOHHUH HOCIH iHdopMmarllii, He BHECEHU
0 KypHaimy oOOJIKy eJNeKTPOHHHMX HOCIiB iH(opMalii, Ha sKi TUIAHYEThCS 3alMCYBaTH CIIYKOOBY
iHpOpMariio.

38. I'pud "ys ciy:x60BOr0 KOpUCTYBaHHA" 30epiraeThCs 3a eNEeKTPOHHUM HOCIEM iH(oOpMaLii 0 MOMEHTY
WOro 3HUILEHHS.

39. 3amina enekTpoHHOTO HOCIiA iHpopMarii 3 rpudom "Jist ciy’)k00BOTO KOPUCTYBaHHS", IKUH BUUIIOB 3
Jazy mif yac Jii TapaHTiiHOTO CTPOKY, MPOBAIUTHCS MPEICTABHUKOM OpraHi3allii, o 3iiiCHIOE TapaHTiliHe
00CITyTOBYBaHHSI, TIILKA y IPUMIIIEHH] Cyy Ta Y MPUCYTHOCTI MpaIlliBHUKA, SIKOMY TaKHi HOCIH BHJAHO B
YCTQHOBJICHOMY TOPSAKY. 3a3Hau€HUH HOCIH 3aJIMIIAETHCS y PO3MOPSAIKEHHI Cyny s MOAAIBIIOTO
3HUTICHHS.

3aMiHa €JIeKTPOHHOTO Hocid iHpopmarii 3 Tpudom "Il cayx00BOro KOpUCTYBaHHS'", 110 BUIILIOB 3 Jaxy
M1 9ac Jii rapaHTIifHOTO CTPOKY, B IHIIIOMY MOPSIAKY HE TO3BOJISETHCA.

40. PemoHT OJ0Ka YM MPUCTPOIO 3 EJIEKTPOHHUM HOcieM iHdopwmarii, mo mae rpud "Ius ciryx60Boro
KOPUCTYBaHH:'", MIPOBOAUTHCS B CyJl y MPHUCYTHOCTI MpaIliBHUKA, SKOMY TaKHi HOCIii B yCTAaHOBJICHOMY
MOPSIIKY BUJAHO, Ta Yy paszl HEOOXITHOCTI - MpaliBHUKA, SKUHA BIAMOBITAE 3a 3a0€3MEUYCHHS 3aXHCTY
iHpopmalii B ycTaHOBi. Y pa3i BUHUKHEHHs HEOOXIIHOCTI B Mepeadi 3a MexXi Cyay Takoro OJioka 4u
MPUCTPOIO JJII BUKOHAHHS PEMOHTHUX POOIT €JIEKTPOHHUN HOCIH 1H(OpMaIlii BUITYyJaeThCs Ta 30€piraeThes
IpaliBHUKOM, SKOMY 3a3HAa4€HUH HOCI BUJJAHUN B YCTAHOBJICHOMY TOPSIKY.



JApyKyBaHHs i pO3MHOKEHHS JOKYMEHTIB

41. JpykyBaHHSI 1 PO3MHOXKEHHS B CyAl JOKyMeHTIB 3 rpudom "Jlns cmyx00BOTO KOpUCTyBaHHA" 3a
JIOTIOMOT0I0  €JIEKTPOHHO-00YHCITIOBAIBHOT Ta KOMIIOBAJIbHO-PO3MHOXKYBAJIBHOI TEXHIKM IMPOBAIUTHCS 3
ypaxyBaHHSM BUMOT 3aKOHOJ/ABCTBA y cepi 3aXucTy iHpopmarrii.

JlpyKyBaHHS 1 pO3MHOXEHHS JOKYMEHTIB 3 MOOUII3aliiHUX MUTaHb Ta 3 MUTAaHb CHEMialbHOI iH(popMarlii
3IIMCHIOETHCS TIPAIliBHUKAMHU YCTAHOBH, SIK1 MalOTh JIOMYCK 0 POOOTH 3 TAKMMHU JTOKYMEHTAMH.

42. YV mpaBoMy BEpXHbOMY KYTI TEpIIOi CTOPIHKM JOKYMEHTa, IO MICTUTh CIYXO00BY iH(pOpMaIlito,
npocTaBistoThes rpud " cayx6oBoro kopuctyBaHHs"
Ta HOMEp NPUMipHUKA, HATTPHKIIA;

"Jl71st cimy>k00BOTO KOPUCTYBAHHS
[Ipum. N 3".

YcTaHoBa, siKa € pO3POOHUKOM JOKyMeHTa 3 rpudom "J[ns ciy>k00BOro KOpUCTYBaHHA", MOXKE 3a3HAUUTH
Ha JOKYMEHTI 1H(oOpMaIliio Mpo 3a00pOHY HAa PO3MHOXKEHHS (KOMIIOBaHHS) TAaKOTO JOKYMEHTa B 1HIIHMX
YCTaHOBAX, HAIIPHUKJIIAJL:

"Jlo1st cimy>k00BOTO KOPUCTYBAHHS
[Ipum. N 2
KomniroBausro He mimrsarae”.

Bigmitkun "Jlitep "M", "Jlirep "K", "CI", HOMep mnpuMipHHMKAa 3a3HaudalOThCs Hmxk4de rpuda s
CITy’KOOBOTO KOPUCTYBaHHS", HAPUKIIA]:

"It cyKO0BOTO KOPUCTYBAHHS
Jlitep "M"
[Ipum. N 2"

abo
"JI;1st cimy>k00BOTO KOPUCTYBAHHS
Jlitep "K"
ITpum. N 2",

abo

"Jns1 cmyKO0BOTO KOPUCTYBAaHHS
"CI"

[Ipum. N 2".

43. Ha mepriii cTOpiHIII KOXKHOTO JOJaTKa JO JOKYMEHTa, 10 MICTUTh CIIYOOBY iHOpMaIlito, BHUIIE
IHIIKX BIIMITOK MpocTaBisieTbes Tpud " cmyx00BOoro KOpucTyBaHHs", HAIPUKIIA;



"It cyKO0BOTO KOPUCTYBAaHHS
[Tpum. N 4
JonaTok 10 HaKazy

(HaliMeHyBaHHS yCTaHOBH)

20 p.N__ "

VY pasi KoM 1oAaTKu HAJACHIAIOTHCS Pa3oM 13 CYMPOBITHUM JIMCTOM, MICISI TEKCTY JIUCTA MEpe]] MiAMICOM
3a3HAYa€THCS HAsIBHICTB JI0/IaTKIB, 1X 00CST, peecTpalliifHi iHAeKCH 1 aTH, HAaIPUKIaI:

"JlomaTok: TOBiJIKa MPO BUKOHAHHS TUTAHY 3aXOJiB 13 BIIPOBAPKEHHS HOBHX BHJIIB MPOAYKIi Bix 14 cepriHs
2016 p. N 01-25/52 ICK Ha 5 apk., mpum. N 2.".

Sxkmo iHpopMmallist 3 0OMEKEHUM JOCTYIIOM MICTHTBCS TUIBKH Y JOJIATKy J0 JOKyMeHTa 3 rpudom "Jlis
CIIy’)KOOBOTO KOpPUCTYBaHHsA", MiAg TakuM rpudom craBuThCS mo3Hauka "(0e3 gojaTka - BIAKpUTa
iHdopMmartis)", HampUKIaI:

"It cyKO0BOTO KOPUCTYBAaHHS
(6e3 monaTka - BigkpuTa iH(GopMaItis)
[Ipum. N 1"

44. Y npykoBaHuX BHIAHHIX rpud "Iis cmykO0BOro KOpUCTyBaHHS" 1 HOMEp NMPUMIpHHUKA 3a3HAYAIOTHCS
Ha OOKJIQJIMHII Ta HA THUTYJIBHOMY apKyIlli BUAAHHS. SIKIIO BUIAQHHS CKIAJAE€THCS 3 KUTBKOX YaCTHH, TAKUN
rpu¢ 3a3HavYAETHCS HA KOXKHIN HOT0 YaCTHHI, 1[0 MICTUTH CITY>KOOBY iH(OpMAILIITO.

45. Ha 3BopoTHOMY 0011l OCTAHHBOTO apKyIlla MPUMIpPHUKA JOKYMEHTA, 0 3aJIUIIAETLCSA y CIIPaBi Cyay, y
HIDKHBOMY JIIBOMY KyTi 3a3HAa4yarOThCs KiJBKICTh HaJPYKOBAaHMX MPHMIPHHKIB; TEpesik HOMEpiB
MPUMIPHUKIB 3 HAWMEHYBaHHAMH ajpecariB (He OlIbIe YOTUPHOX); HOMEp IYHKTY IMEpeNiKy BiaoMocTen
cyay abo peKBI3UTH akTa KOMICii 3 mHUTaHb POOOTH 13 CIy*)00BOI0 iH(OpMAIli€r0, 3TIAHO 3 SIKUMH
iH(opMaIliro BiIHECEHO A0 CIY)O0BOi; Ha3Ba Ta OOJIKOBHI HOMEp €JIEeKTPOHHOTO Hocig iH(opmarlii abo
HOMEp aBTOMATHM30BAaHOTO pPOOOYOro Micis, 3 SKOro

JIPYKYBaBCs JOKYMEHT, HATPHKIIAT;:

"HagpykoBaHO Tpu MIPUMIPHUKH.
[Tpum. N 1 - Min'tocty

[Tpum. N 2 - Mindiny

[Ipum. N 3 - no cnpasu N 02-10

[Tynkr 3.7 nepeniky BioMocTen

APM inBeHTapHuit HOMep 5".

46. Y pa3i HaJCWIaHHS JOKYMEHTa OUTBII SIK YOTHPHOM ajpecaraM CKJIAQJA€ThCs CHHCOK Ha PO3CHIKY, B
SKOMY 3a3HAYa€ThCsl TEpeNiK aApecariB, MPOCTABISIOTHCS HOMEPH NPUMIPHUKIB, IO BiANPABISIOTHCS
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BIJIMOBIIHUM aJpecaraM, a 3aMiCTh KOHKPETHMX HalMEHYBaHb ajJpecaTiB Ha JOKYMEHTI POOUTHCS
y3arajibHEHUHN HAIUC, HAIIPUKJIIAL!

"I[Ipum. N 1 - 8 - 3a cIMCKOM Ha pO3CHUIIKY;

ITpum. N 9 - no cnpasu N 02-10".

47. Ha KOXHOMY HpPHUMIPHHMKY BHXiJHOTO JOKYMEHTa Ta JOJaTKax J0 HBOTO Ha JHUILOBOMY OOl B
HIOKHBOMY JIIBOMY KYTI OCTaHHBOTO apKyllla 3a3Ha4yaloThCs TMpi3BUINE (TIpi3BHINE, 1M's, MO OaThKOBI)
BUKOHABII Ta HOMEp Horo ciyx00Boro Ttenedony,

HaTpUKIaI;

"Mapuenko 255 55 55"

abo

"Mapuenko Ilerpo BacunboBuu 255 55 55".

48. Iicns peecTpallii CTBOpeHOro JoKyMeHTa 3 rpudom "JIjist ciry>k060BOro KOpucTyBaHHs" HOTO YEpHETKH 1
pO3IpyKOBaHI BapiaHTH 3HUINYIOTHCS BHUKOHABIIEM IIJISXOM IMOAPIOHEHHS abo I1HIIUM CIocoOoM
(cranoBaHHS, PO3IUIABJICHHS, PO3UYMHEHHS TOIIO), SKUH BHKIIOYAE MOXJIMBICTH IX TNPOYUTAHHS Ta
BITHOBJICHHSI.

49. Po3MHOXeHHS NOKyMeHTIB 3 rpudom "Iy cayxO0BOro KOpHCTyBaHHA" 3IIHCHIOETHCS CITy:KOOIO
JIJIOBOJICTBA 200 IHIIMM CTPYKTYPHUM MAPO3/iJIOM, BU3HAYCHHM PO3MOPSTINM JOKYMEHTOM CYyIy, 3
JI03BOJTY KEpIBHMIITBA CYIy 3a YMOBHM O(GOpPMIICHHS 3aMOBICHHS 3a (OPMOIO 3TiHO 3 JOJaTKoM 8 abo
BIJIMOBITHO JI0 PE30JIIOIIT KEPIBHUIITBA CYY.

['onmoBa cymy MoOke y BCTAHOBJICHOMY MOPSIIKY JEJIETyBaTH ITOBHOBKEHHS MIOAO HAJAHHS JO3BOJIy Ha
PO3MHOXXEHHSI TaKWX JOKYMEHTIB KEpIBHUKAM CTPYKTYpHHX MiIpO3/UIiB, B SKUX JOKYMEHTH
OTIPAIbOBYIOTHCS 200 30epiraroThes.

50. Ha koxHOMY NPUMIPHUKY PO3MHOKEHOTO TOKYMEHTA BiJl pyKH IMPOCTABIISIETHCS HOMEP MPUMIPHUKA.

51. Joxyment 3 rpudom "Jlns ciy>kOOBOro KOPUCTYBAHHS'", OJEpKaHUW BiJ IHIIOI yCTAaHOBU IS
OTIPAIFOBAHHS OJTHOYACHO B KUIBKOX CTPYKTYPHHX MiAPO3/ijaxX, KOMIIOETECS Y BU3BHAYEHOMY MyHKTOM 49
i€l [HeTpyKuii mopsaKy, SKIIO YCTaHOBA, SIKA € pO3POOHMKOM JOKYMEHTAa, HE BCTAHOBMJIA 3a00pOHY Ha
HOro pO3MHOKEHHS.

52. O06iK pO3MHOKEHHUX JJOKYMEHTIB, III0 MICTAThH CIY»KOOBY 1H(POpPMAIIit0, BEETHCA B )KypHaIT 3a (HOPMOIO
3TiHO 3 T0JIaTKOM 9.

HajncuianHs 10KyMeHTIB

53. Hagcunanusa nokymeHtiB 3 rpudoMm "/l ciayk00BOro KOpUCTYBaHHsS" IHIIMM YCTAaHOBaM y MeXax
VkpaiHu 37iHCHIOETBCS PEKOMEHJIOBAaHUM IIOIITOBUM  BIAMpPaBICHHSAM, TMIIPO3AUIAMH  YPSIAOBOTO
¢enpa'erepchbKoro 3B'sI3Ky, MiAPO3ALIaAMH OPTaHiB CHEIiaTbHOTO 3B'A3KY.



VY pasi Haacwina"Hs JOKyMeHTIB 3 Tpudom "J[ns cay:k00BOTO KOPUCTYBAaHHA" 3a JOMOMOTOO MiAPO3ILTIB
ypsaoBoro (enba'erepchbkoro 3B'sI3Ky a00 OpraHiB CHEIaJbHOTO 3B'A3KY OQOPMIICHHS KOHBEPTIB
(makoBaHb) TOBHMHHE BIAMOBIJATH BUMOTAaM HOPMAaTHBHO-TIPABOBUX aKTiB, IO PETYJIIOIOTH isSUIBHICTH
3a3HAYCHMX ITiIPO3/LITIB.

Hancunanns konBeptiB (makoBanb) 3 BiamiTkamu "Jlitep "K" Tta "CI" B Mexkax YkpaiHu 30i1HCHIOETBCS 3a
JIOTIOMOTOI0  MIZIPO3ALTIB  YPSAAOBOro (hesibJ'€erepChKOro 3B'A3KY, OpraHiB CIELiadbHOTO 3B'A3KY abo
B1JIOMYOTO (heJIbI'€repchKoro 3B's3KY.

Hancunannas qoxkymeHtiB 3 rpudom "[ist cimy>xk060Boro KopucTyBaHHA" 32 KOPAOH 3A1MCHIOETHCS BIAMOBITHO
no 3akoHonaBcTBa. KouBeptu (makoBanHs) 3 BiaMmitkoro "Jlitep "K", skxi aapecoBaHi 3aKOpIOHHUM
IUIUTOMAaTHYHUM ~ yCTaHOBaM  YKpaiHW, HAJCWIAIOTBCS 3a JOMOMOTOK  MiAPO3AUIIB  YpPsAIOBOTO
(benbI'erepchbKoro 3B'A3KY.

[Tepenaua cioyx60B0i iHdOpMarltii (HaacuIaHHs JOKYMEHTIB 3 rpudom "[[ns ciryx00Boro KopuctyBaHHs")
TEJIEKOMYHIKalliHHUMH,  1HQOpPMAaLIHHO-TEIEKOMYHIKAIIMHUMU ~ Mepe)XaMu  3MIMCHIOEThCS  JIMIIE 3
BUKOPHUCTAHHSM 3aCc001B KpUntorpadiqaHoro 3axucty iHpopmMmailii, o B yCTAaHOBJICHOMY MOPSIKY JOMYIIEHI
710 eKCIUTyaTalii, 3 TOTPUMaHHSAM BUMOT TEXHIYHOTO 3aXUCTY 1H(OpMaLii.

54. EnextponHi Hocii iHdopmarii Ta JokyMeHTH 3 Tpudom "Iy ciy:k00BOTO KOPHCTYBaHHA", MIO0
MIJISTal0Th TOBEPHEHHIO, 000B'SI3KOBO HAJICHUIIAIOTHCS 10 YCTAHOBH 13 CYNPOBITHAM JIUCTOM.

Bunannas 3 rpudom "Jlng ciyx00BOro KOPUCTYBaHHA" HAJICHUJIAIOTHCS IHIIMM YCTaHOBAM pa3oM i3
CYNpOBiTHUM JTUCTOM 3 Tpudom "JI71s ciryk00BOT0 KOpHCTYBaHHS", B IKOMY 3a3HAa4alOThCSl HA3BH (aBTOPH)
BHJIaHb, PEECTPAIIHI 1HAEKCH, KITBKICTh Ta HOMEPH MPUMIPHHUKIB 3 ypaxyBaHHSM BUMOT IYHKTY 43 1ri€i
[HCTpYKIi.

55. HoxkymenTtu 3 rpudom "Jlis ciry>k00BOro KOpHCTYBaHH'", SIK1 HaICUJIAIOTHCS, TOBUHHI OyTH BKJIJIEHI Y
KOHBEpTH a00 yIMakoBaHI y croci0, SIKUM BHUKIIOYA€ MOXIIMBICTH JOCTYIYy Ta HPOYMUTAHHS TEKCTY YU
PEKBI3UTIB 0€3 MOPYIIECHHS IIJTICHOCTI TTAKOBAHHSI.

56. Ha xoHBeprax (MakoBaHHSX) 3a3HAYAIOTHCS ajpeca Ta HaWMEHYBAHHS YCTaHOBH-OJCp)KyBada i
BIJIMIPAaBHUKA, pEECTpallifiHi I1HAEKCH BKJIAJCHUX JIOKYMEHTIB 13 mpoctaBieHHsM Binmitku "JICK".
3a00pOoHSIETHCSl 3a3HAUaTH TPI3BUINA 1 MOCAAM KEPIBHUKIB YCTAaHOBHU-OJIEPKyBada, a TaKOX TPi3BHINA
BUKOHABIIIB JOKYMEHTIB 1 Ha3BU CTPYKTYPHUX MiAPO3ALIIB.

Enextponni Hocii iH(popMmarllii ynakoByOTbCS B OKpeMHUil KOHBEPT (ITAKOBAaHHS), HAa SIKOMY 3a3HA4YalOThCS
JlaTa Ta peecTpariiiHui 1HIEeKC CYIPOBIIHOTO JIUCTA.

57. Y pasi HajacuIaHHS AOKYMEHTIB, SIKi MOBUHHI OyTH PO3KPUTI MEBHOK MOCAJI0BOI0 0COOOI0 yCTAaHOBU
0COOHMCTO, 1X YIMAaKOBYIOTh B OKPEMHH KOHBEPT, y MPAaBOMY BEPXHHOMY KyTi sSIKOro Hipkde rpuda "Jlms
CIIy’k00BOT0 KOPUCTYBaHHA" MpOCTaBIsieThCs BiaMiTKa "OcoOucTo", a B HOro HWXKHIN mpaBiidi YacTUHI
3a3HA4YalOThCS M0Caa, MPI3BHUIIE, IM's, IO 0aTHKOBI (1HIIIaTK) onepKyBada. Takuii KOHBEPT BKIIAIA€THCS B
IHIIUH KOHBEPT, M0 O(OPMIIAETHCS BIAMOBIAHO JO BUMOT, BU3HAYEHHUX MYyHKTOM 56 miei IHcTpykmii. Y
JiBOMY BEPXHBOMY KYTi KOHBEpTa MPOCTABISAEThCS BiqMmiTKa "[loaBiliHMT KOHBEPT".

58. ¥V pa3i HajmcuiaHHS MTOKYMEHTIB 3 MOOUTI3aIlifHUX MHTaHb Ha KOHBepTax (MaKOBAaHHSX) JOJATKOBO
npocTtaBiseTbes Biamitka "Jlitep "M".

59. HagcunanHa TOKYMEHTIB 3 MOOUII3aliiHUX MUTaHb B OAHOMY KOHBEpTI (ITAKOBaHHI) 3 JOKyMEHTaMH,
10 HE CTOCYIOTHCSI MOOUTI3allIHHUX TUTaHb, HE JO3BOJISIETHCS.

60. Y pasi HajgcunaHHa TOoKyMeHTa, mo Mae Bigmitky "Jlitep "K" a6o "CI", #ioro BMILIyIOTh B OKpeMHI
KOHBEPT, Y IPaBOMY KyTi Koro HuK4e rpuda "J[1s1 caykO00BOTO KOPUCTYBAaHHS'" MPOCTABIISIETHCS BIIMITKA
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"Jlitep "K" a6o "CI", a B fioro HUXHIN MpaBiil YaCTHHI 3a3HAYAIOTHCS MOCaa, MPI3BHIINE, IM'sl, 0 0ATHKOBI
(iHinianu) oxep>kyBaua. Takuii KOHBEPT BKJIAJAETHCS B IHIIMKA KOHBEPT, IO OPOPMIISETHCS BIATOBIAHO 110
BUMOT, BU3HAYEHUX IMYHKTOM 55 1iel [HCTpykmii. YV JiBOMYy BEepXHBOMY KyTi KOHBEpPTa MPOCTABISAETHCS
BinmiTka "[loaBiitHuit KoHBEPT".

61. 3abopoHsEThCST HAICKUIIATH 32 MeXl YKpainu BugaHHs 3 rpudom "/[ns cayx00Boro KopuctyBaHHsa" 3
METOI0 KHUTOOOMIHY a00 €KCITIOHYBaHHS Ha BIIKPUTHX BHCTABKAaX, IPE3CHTAIISX.

®opMyBaHHSI BAKOHAHMX JOKYMEHTIB Yy CIIpaBH

62. Bukonani gokymeHTd 3 rpudom "/lng ciy:k60BOro KopucTyBaHHS" TPYNYIOThCA y CHpPaBH 3TiTHO 13
3aTBEP/KCHOIO B CY/Ii 3BEICHOI0 HOMEHKJIATYpOIO cIpaB. J[03BONSEThCSA NOTyYaTH O CHpPABH i3 rpudom
"IIns cmy>KOOBOTO KOPHCTYBaHHA" JTOKYMEHTH 3 BIIKpUTOIO iH(pOpMaIli€to, SKIO0 TakKi JOKYMEHTH
CTOCYIOTHCSI INTaHb TaKOl CIIPABH.

JlokymMeHTH 3 MOOUTI3alifHMX TUTaHb JOIYYalOThCS 1O CIpaB 3 MOOiTi3amiitHOi poOOTH, IO MAaroTh
BinmMmiTKy "JliTep "M", a TOKyMEHTH 3 TUTaHb crienianbHoi iHopmarlii - 10 cipas 3 BiamiTkoro "CI".

63. Jlo HOMEHKJIaTypH CIIpaB BKJIIOYAIOTHCS BCl IOBIKOBI Ta peeCTpalliiHi KapTOTEKH, )KypHAJIH peecTpartii
Ta 00JIiKYy TOKYMEHTiB 3 rpudom "l cayx60oBoro KopuctyBaHHs'".

64. Y rpadi HomeHkIaTypu cnpaB "lHAeKc crpaBu'" 10 HOMepa CIpaBH 3 JOKYMEHTaMH, 110 MalOTh Ipud
"Ilmst  cmy>)k00BOTO  KOPHUCTYBaHHS'", TPOCTABISIETHCS
BigmiTka "JICK", Hanpuknan:

"04-10 ACK".

65. Ha oOxmaguHIi cnpaBu, IO MICTHTh JAOKyMeHTH 3 rpudom "Jlns cayxO0Boro KopucTyBaHHS', Y
MIPaBOMY BEPXHbOMY KYTi IIPOCTaBIISAE€ThCS BiaAMiTKa "J[J1s1 C1y>KOOBOTO KOpUCTYBaHHS".

66. VY pasi ctBopeHHs moHaa S50 moxkymeHTIB Ha pik 3 rpudom "Iis cayx00BOro KopucTyBaHHs'", iX
JIOLIIBHO (OPMYBaATH B OKpEMi CIIpaBH 3a BUJaMHM (HaKa3M, IHCTPYKIIil, IUTAHU TOIIO).

67. Y pa3i Koau B Cyli CTBOpIOeThbesi MeHII sk 50 moxkymeHTIB Ha pik 3 rpudom "Jlns ciayxk6oBoro
KOPUCTYBaHH:'", HOMEHKJIATypoOlO CIpaB Moxe Oyru mnependaueHo (opMmyBaHHS OJHi€l crnpaBu 13
3arosioBkoM "Jlokymentu 3 rpudom "/l ciyx6oBoro kopuctyBanHs". CTpok 30epiraHHs Takoi CIipaBU HE
BCTAHOBIIIOETHCS, a Yy BIAMOBIAHIN Tpadi HOMEHKIATYpH CHpaB mHpocTaBiserbes Biamitka "EK", sxa
O3Hayae, IO CTPOK 30epiraHHs CHpaBHM BU3HAYAETHCS EKCIIEPTHOIO KOMICIE0 CYyIy 3 MPOBEICHHS
eKCIIePTH3HU I[IHHOCTI JOKYMEHTIB (J1aji - eKCIIEPTHAa KOMICisl), sika YTBOPIOETHCS Ta Ji€ BiAMOBIAHO O
[Topsinky yTBOpEHHsI Ta HiSUTBHOCTI KOMICIM 3 TIPOBEACHHS €KCHEPTH3W I[IHHOCTI JOKYMEHTIB,
3aTBepKeHOro nocranoBoro Kabinery MinictpiB Ykpainu Bix 8 cepmust 2007 p. N 1004 (Odiuiitaunit
BicHUK Ykpainm, 2007 p., N 59, cT. 2346).

68. ExciepTHa KOMICis MicIIs 3aKiHYSHHSI pOKY BHUBYA€E KOXeH apkyin crpaBu "Jlokymentu 3 rpudom "J[s
CIIy’)kOOBOTO KOpHUCTYBaHHA" 1 3a moTpebu mnpuitMae pimeHHs npo ii mepedopmyBanHs. J[okymeHTH
MOCTIHHOTO 30€epiranHs, M0 MICTATHCS Y CIpaBi, (GOPMYIOTECSA B OKpEMY CIIPaBy, SKiil HaTa€ThCs OKPEMUI
3aroJIOBOK Ta SIKa JOJATKOBO BKIIIOYAETHCS IO HOMEHKIATYpH cIipaB. JJOKyMEHTH THMYacOBOTo 30epiraHHs
3aJIMIIAIOTHCS Y TaKii CpaBi 3TiAHO 13 3aTBEPHKEHOI0 HOMEHKIIATYPOIO CITPaB.

69. fkmo y cmpasi i3 3aroioBkoM "Jlokymentu 3 rpudom "Ijis cay:k00BOTO KOPHUCTYBaHHS'" MICTSTHCS
JMIIE JOKYMEHTH TUMYacoBOTo 30epiranHs, BOHa MOXe He IepeOpMOBYBATHUCS, a CTPOK 30epiraHHs Takoi
CIIpaBY BU3HAYAETHCS HAWIOBIIUM CTPOKOM 30€piraHHs JOKYMEHTIB, IO MIiCTAThCs B Hii. BigmiTtka "EK" y
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rpadi HoMmeHkJaTypu cmopaB "CTpok 30epiraHHsA" 3aKpeciIOe€TbCs 1 3a3HAYAETHCSA YTOYHEHHH CTPOK
30epiraHHs.

70. JlIokyMeHTH 3 MOOUTI3allIfHNX MUTaHbh Ta 3 MUTAaHb CHEIiadbHOI iH(OpMaIlii 30epiraloTbCsi B OKPEMUX
pobounx mankax, ¢pymisipax abo makerax, Ha SIKMX 3a3HAa4aloThCs MPI3BHUILA Ta 1HILIaIH MPaliBHUKIB, SKi
MaroTh MPABO 1X PO3KPUBATH.

Po6oui manku, Gyriaspu abo makeTu 3 JOKYMEHTaMH 3 MOOUTI3aIliiHUX MUTaHbh a00 3 MUTaHb CICIIAIbHOI
iHpopMmalii OMeyaTyroThCsl OCOOHMCTOI0 HOMEpPHOIO METaJeBOI0  IMEYAaTKOI  TpAalliBHUKA, SKHUA
0e3rnocepeIHbO 3 HUMU TIPAITIOE.

71. JoxymenTu 3 BiamiTkoro "Jlitep "K" 30epiratoTbCsi OKpeMO Bij IHITUX JOKYMEHTIB Ta JOJYyYarOThCS 10
cripaB, 1mo GOpPMYIOThCS CIIyk00t0 KpunTorpadigHOro 3axucty iH(opmallii ycTaHOBH ab0 MpariBHUKOM,
BiJIOBITAIbHUM 32 BUKOHAHHS TaKOTO BH]Y POOIT.

72. OcobnuBocTi 30epiraHHs CHpaB 3 JIOKYMEHTaMH IOCTiiHOTo 30epiraHHs 3 BinmiTkoro "Jlitep "K"
BU3HAYAIOTHCS AMiHIcTpariero JlepKCen3B'a3Ky.

KopuctyBanHsi J0KyMeHTAMHU

73. BxinmHi, BuXiAHi, BHYTpilIHI JOKYMeHTH 3 rpudom "Jlns cmyk00BOro KOpHCTYBaHHS'" TEpenarOThCs
MpaliBHAKAM BiJIOBIIHO IO PE30JIIOIiN KEPIBHUIITBA CYY.

Cnpasu 3 rpudom "Jist ciryk00BOro KOpUCTYBaHHS'", 10 30€pIiraloThCsl y CIYXO1 IIJTOBOACTBA UM 1HIIIMX
CTPYKTYPHUX MiIpO3/iaX, BUAAIOTECS y TUMUYACOBE KOPHUCTYBAaHHS MpAIliBHUKaM YCTaHOBH Ha MiJCTaBi
3aMOBJICHHS 3a (popMoI0 3TiaHO 3 AojgaTkoM 10, pe3ororii KepiBHUIITBA Cyay a00 3aTBEPKEHOTO TOJIOBOIO
cyny (KepiBHMKOM CTPYKTYPHOTO MiJpO3JLTYy CyIy) CHHCKY MpPAaliBHUKIB, SKi MalOTh MPaBO MPALOBATH 3
BIJIMOBITHOIO CIIPABOIO.

Jlomyck TpaiiBHHKIB Cyay 10 poOOTH 3 JOKYMEHTaMH, IO MICTATh CIyk00By iH(opMmamio 3
MOOUTI3aiHHUX MUTaHb a00 3 NHTaHb CHeUialbHOI iH(OpMalii, 3AIMCHIOETHCS HA MiJICTaBl CIIHUCKY,
CKJIAJIEHOTO TIIPO3A1JIOM Y TTOCAJ0BOI0 0CO00I0, BIAMOBIJATHHOIO 32 MOOLTI3aIiiHY poboTy abo poloTy i3
CHeIiabHOIO 1H(OpPMAIIi€0, 1 3aTBEPIXKEHOTO TOJIOBOIO CYTY.

74. CnopaBu Ta BugaHHia 3 rpudom "Ins cayk00BOro KOpHCTYBaHHSA" BHAAIOTHCA Y THMYAcOBE
KOPUCTYBaHHS 1 MPUIMAIOTHCS i pO3MUCKY B XKypHAJI 32 (OPMOIO 3T1IHO 3 JoaaTtkom 11.

75. Pobora 3 tokyMeHTaMu 3 MOOUTI3allifHUX MUTaHb Ta 3 MUTaHb CIELiaIbHOI iHpopMallii MPOBOAUTHCS B
OKPEMO BHJIJICHUX 1 HAJIC)KHUM YMHOM OOJIaTHAHUX CITY)KOOBUX MPUMIIIEHHSIX 3 JOTPUMAHHIM BUMOT, SIKi
YHEMOXJIUBITIOIOTh O3HAWOMIICHHS 13 3MICTOM TaKUX IOKYMEHTIB CTOPOHHIX OCi0.

76. Ilin yac npuitMaHHs CIIpaBH BiJ| MPalliBHUKA IPOBOAUTHCS MEPEBIpKa HAsBHOCTI KOXKHOTO apKyllla BCixX
JIOKYMEHTIB CIIPaBU BIAMOBIIHO 70 i BHYTPIITHHOTO OIHCY.

77. Cupasu 3 rpudom "Jlns cmyx00BOro KopucTyBaHHS'", 10 30€piraroThCs B apXiBHOMY ITiAPO3IiTi
(apxiBi) Cyay, BUAAIOTBCA Y TUMYACOBE KOPUCTYBAHHS MPAI[iBHUKAM 1HIIUX CTPYKTYPHUX HiAPO3ILTIB CYAy
Ha T1JICTaB1 3aMOBJICHHS 32 (DOPMOFO 3TiTHO 3 AOJATKOM 12.

[Ipo Bupmauy crpas 3 rpudom "J{ns ciy>k00BOro KOpUCTyBaHHA" 3 apXiBHOTO MiApO3AiTy (apXiBy) Cyay
pOOHTHCS 3aMKC y KHU31 BUAYi CTIpaB y poO0Ui MPUMIIIEHHS CYY.

78. Crpasu 3 rpudom "/l cay:xk00BOTO KOPUCTYBaHHA' BUIAIOTHCS IS THMYACOBOTO KOPHCTYBaHHS Ha
CTPOK, 110 HE MEePEBUIILYE OJHOTO MiCSIIA.
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79. 3a HasBHOCTI MUCHMOBHUX KJIOTIOTAHb 1HIIMX YCTaHOB a00 MPUITHCY Ha MPaBO MPOBEIACHHS TEPEBIPKU
3TiHO 3 HAJIaHUMH 3aKOHOM ITOBHOBAKCHHSIMU JOKYMEHTH 3 rpudom "Jlist cimyx06oBoro kopuctyBaHus", ix
KOITii 1 BUTATH 3 HUX 3a MHUCHBMOBUM JIO3BOJIOM a00 PE30JIIOIIE€I0 KEPIBHUIITBA CYly MOXYTh BHAABATHUCS
IpaliBHUKaM iHIIUX YCTaHOB.

Ha numpoBoMy 0011 MIATOTOBICHUX KOIMIM JOKYMEHTIB y NMPaBOMY BEPXHBOMY KYTi MEPHIOTO apKyla
JIOKYMEHTa MpocTaBisieTbes BiaMiTka "Komia". BUTSAru 3 n1okyMeHTIB 0OpMIISIOTHCS HA BiIMOBIIHOMY
OJIaHKY.

80 Komii mOKyMEHTIB Ta BUTATH 3 HUX 3aCBIIUYIOTHCS KEPIBHUKOM CIY)KOW J1J0BOJICTBA a00 1HIIOIO
YIIOBHOBAXEHOIO MOCAI0BOI0 0CO00I0, HATIPUKIIA:

"3riiHO 3 OpUTiHAIOM
HavanpHUK BIAALUTY IJTOBOJCTBA (miammc) O. O. [1aBnenko
20 munus 2016 poky".

81. Ilicnst o3HafioMIIeHHS 3 JOKyMeHTaMu 3 rpudom " {11 ciryxk00BOro KOpUCTyBaHHs" Ha 3BOPOTHOMY OOITi
3anuTy abo MPUMKCY Ha TPaBO MPOBEACHHS NEPEBIPKH pOOUTHCA 3aIUC PO JOKYMEHTH (peecTpalliifiHi 1aHi,
3aroJIOBKH), 3 IKUMH O3HAHOMJICHO TIpaIliBHUKA 1HIIOI YCTAaHOBH.

82. Y pasi nmoTpebu NpariBHUK 1HIIOI YCTAHOBH POOUTH BHUTATH 3 BHIAHUX HMOMY JOKYMEHTIB 3 TpH(pOM
"Jlo1st ciry»)K00BOTO KOPUCTYBaHHS" Y poOOYOMY 30IIUTI, IO MAa€ 3a3HAYCHUH TpU(, SKUH TTICIIs 3aBEPIICHHS
po0OTH 3 TOKyMEHTaMM Ha/ICUIIA€THCS YCTAHOBI, 110 poOMIIa 3aITUT HAa O3HAHOMIICHHS.

[Mopsinok opopmiieHHS poOOUOTO 30LIMTAa BU3HAYAETHCS IHCTPYKIIIE€I0 YCTAaHOBH.

83. IlpamiBHUK iHIIOI YCTAHOBH MOKE O3HAHOMHUTHCS 13 3MICTOM JIoKyMeHTa 3 rpudom "/lnsa ciyxO6oBoro
KOPHCTYBaHHs", OTPUMAHHUM BiJl 1HIIOI YCTAaHOBH, JIMIIIE 32 IMHCHMOBOIO 3TOJI0I0 YCTAHOBH - PO3POOHHMKA
TaKoOro JOKyMEHTa. 3a3Ha4eHa BUMOTA HE TOUIMPIOETHCS HA TPEICTABHUKIB OpraHiB ACPKaBHOTO HATIISATY
(KOHTPOJIIO) i Yac BUKOHAHHS HUMHU BIAMOBIIHUX (DYHKIIH 3T1IHO 13 3aKOHOAABCTBOM.

84. 3a00pOHSAETHCSI BUKOPUCTOBYBATH CITY>KOOBY 1H(OpMaIlit0, III0 MICTUTBCS B JOKYMeHTax 3 rpudom "l
CITY’KOOBOTO KOPHUCTYBaHHs", U BIIKPUTHX BUCTYMIB a00 OomyOIiKyBaHHS y 3aco0ax MacoBoi iHpopmarrii
Ta JEMOHCTPYBaTH TaKi JOKYMEHTH Ha CTEHJaxX, Y BITpMHAX Ha BIJKPUTUX BHCTaBKax abo B IHIIKX
TPOMAJICEKUX MICIISIX.

VY pasi HaIXOKEHHS JI0 CYAy 3amuTy Ha 1HPOPMAIIifo, III0 MICTUTHCS Y JOKYMEHTI, IKOMY MPUCBOEHO TpU
"Ilns cayk00BOrO KOPUCTYBaHHA", 3IIHCHIOETBCS 3 ypaxyBaHHAM BHUMOI NYHKTY 85 miei [HcTpykmii
Meperyis] TaKoro JAOKYMEHTa 3 METOI0 IEePEeBIPKH BIIIMOBIMHOCTI 3amuTyBaHOi iH(OpMaIli CyKyMmHOCTI
BUMOT, MepeadadyeHux 4YacTUHOIO Jpyror crarti 6 3akonHy Ykpainm "[Ipo moctynm no myOmiuHOi
iHopmMarii", momo oOMeXeHHs IOCTymy 10 iHdopmallii Ha MOMEHT HaJIXOJDKEHHS 3amuTy. ABTOpOBI
3aMuTy HagaeThecs iHpoOpMalis B Till 4acTHHI, TOCTYN 0 SIKO1 BIAMOBIAHO 1O 3a3HAYEHOrO 3aKOHY HE
00MeXeHO.

3a HaAsABHOCTI B 3alMUTYyBaHOMY JOKYMEHTI iHpopmalli 3 OOMEKEHHUM JOCTYIIOM ISl HaJCUJIaHHS
3aMMTyBa4YeBl BUTOTOBIIIETHCSI HOTO KOMis, B AKIM CIIOBa, peUeHHs YM 300paKeHH, 1[0 MICTATH 1H(OpMAIIito
3 0OMEXEHHUM JOCTYIIOM, PETYIIYIOThCS Y CIOCIO, SKMH BUKIIOYAE OIS BIATBOPEHHS PETYIIOBAHOTO.
3 Takoi Komii JOKyMEHTa BHUIOTOBJIAETHCS 1HIIA KOIiS, sIKa HAJCHIAE€ThCs 3amuTyBaueBi. Kormis
3aMMMTYBAHOTO JOKYMEHTA, 1[0 PETYIIyBajacs, 30epiracTbcs pa3oM 3 JOKYMEHTAMH 3 BIAMOBIIHOTO 3amHTY
Ta MOK€ BUKOPHCTOBYBATHCS TIOBTOPHO B pa3i HAAXOJDKEHHS 10 CYAY IHIIOTO 3alUTy Ha iH(pOopMalilo, 1110
MICTUTBCS Y TAKOMY JIOKYMEHTI.
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Heperasin nokymenTiB 3 rpugom " s ciayx00Boro kopucryBanus'

85. Tlepernsny pokymeHTiB 3 Tpudom "Iis ciykO00BOro KOPHCTYBaHHS" TPOBOAMTHCA 3 METOKO
MiATBEPKCHHS] HASBHOCTI 200 BiJICYTHOCTI B HUX BIJOMOCTEH, 110 CTAHOBIISATH CIY»KOOBY iH(opmarliito, He
piarie HiXK OJIMH pa3 Ha M'STh POKIB.

CkacyBanns rpuda "[ist ciry>k00BOro KOPUCTYBaHHS" 3/IIHCHIOETHCS 32 BIACYTHOCTI 3aKOHHHX MIJICTaB JJIs
00MEXEeHHS y JOCTYII 10 cIy’k00B0i 1H(OopMmaIlii, ki iCHyBaIH paHiIe.

[Tepernsan nokymeHTtiB 3 rpudom "I cmyxk00BOro KOPUCTYyBaHHSA" 3 METOI MOXKIHMBOTO CKacyBaHHS
rpuga 000B'3KOBO 3AIMCHIOETHCS MTiJ] Yac MiArOTOBKU:

crpaB s IX mepeaadi 1o apXiBHOTO MiAPO3Aiiy (apXiBy) YCTaHOBH;

nokymeHTiB HamionanbHOoro apxiBHOro (hOHIY IS iX Tepenadi Ha MOCTiiiHe 30epiraHHs A0 JepiKaBHUX
apXxiBHUX yCTaHOB.

86. Pimenns npo ckacyBanHa rpucda "Ins ciy>kO0BOro KOpPHCTYBaHHA" YM HOro MiATBEpHKEHHS
MIPUIMAETHCS KOMICIEIO 3 TUTaHb POOOTH 13 CITY»KOOBOIO 1H(POPMAIIIEI0 YCTAHOBHU - PO3POOHHKA TOKYMEHTA
abo BIAMOBIAHOIO KOMICI€I0 yCTaHOBU-TIPABOHACTYITHHKA YW YCTAHOBU BUIIOTO PiBHS, SIKIIO YCTaHOBA -
PO3pOOHMK JOKYMEHTA MPUITMHUAJIA CBOIO JISUTbHICTD.

87. 3a pimeHHsAM KOMIcCil 3 mUTaHb poOOTH 13 CIy)00BOIO iH(POPMALIEI0 CTPOK OOMEKEHHS JOCTYIY A0
cripaB (JIOKYMEHTIB) MOK€ OyTH MPOJTOBKECHHA.

88. PimenHs komicii 3 muTaHh POOOTH 13 CIyk00BOIO 1H(OpMAaIiEr OPOPMISETHCS MPOTOKOJIOM, IO
HiANKCY€ETHCS TOJIOBOIO 1 CeKpeTapeM Komicii Ta Habupae YMHHOCTI 3 MOMEHTY 3aTBEPKEHHS MPOTOKOITY
TOJIOBOIO CYZy. Y TPOTOKOJI 3a3HAYalOThCSl BUJIM JIOKYMEHTIB, X PEECTpaIliiiHl JaHi, 3aT0JI0BKHA Ta HOMEPH
32 HOMEHKJIATyporo abo OMHMCOM CHpaB, 3 SKUX 3HIMaeTbes Tpud "[na ciyx6oBoro kopuctyBanus" abo
CTPOK OOMEXKEHHS TOCTYITy A0 SKHX IPOJOBXKEHO.

Butsr 3 mpotokoiy abo H#oro 3acBimueHa KOIis MEPeIacThbCsl pa3oM 13 CIipaBaMu J0 apXiBHOTO IMiAPO3ILTY
(apxiBy) cymdy, a y pasi nepeaayi JokyMeHTiB HarionanbHOTo apxiBHOrO ()OHAY Ha MOCTiiiHE 30epiranHs -
JI0 IepKaBHUX apXiBHUX YCTAaHOB, apXiBHHUX BIIILIIB MICBKUX Pa/l.

89. Ilpo ckacyBanus rpuda "J[ns cayx00BOro KopucTyBaHHs" MUCHMOBO MOBIIOMIISIOTHCS BCl yCTAaHOBH,
SKAM HaJCHJIaBCS TaKUi MOKYMEHT. 3a MOTpeOM MOXXYTh HAJICHJIATHCS BUTATH 3 IPOTOKONY 3aciIaHHs
KOMICIi 3 MUTaHb pOOOTH 13 CITy’k00BOIO 1HPOPMAITIETO.

90. Ha oOxmaguHKax cmpaB Ta JokyMeHTax rpu¢ "J[ng cmykO00BOro KOpPUCTYBaHHSA" MOTalla€ThbCs
NPAIiBHUKOM CIIy>KOM AIJIOBOJICTBA (ApXiBHOTO MiIPO3ALTY) CyAy IUISXOM HOTO 3aKpECICHHS TOHKOIO
PHUCKOIO Ta 3a3HAYEHHS HIDKYE HA BUIBHOMY BiJ TEKCTY MICI JaTH 1 HOMEpa BiIMOBIIHOTO MPOTOKOIY
3acimaHHA Kowmicii 3 mmTaHb poboTH 13 ciayxkO00Boro iH(opmamiero. Taki BIiAMITKH BHOCSATBCA 0
peecTpanifHux Ta 007IiKOBUX (OPM, HOMEHKJIATYpPH Ta OIHUCY CIPaB.

IHinroroBka cnpas 10 nepeaavi Ha apxiBHe 30epiraHHs Ta 3HUIEHHSA

91. ExcniepTu3a LIHHOCTI JOKYMEHTIB 3 Tpudom "l cimy:x60Boro kopuctyBaHHs" Ta iX HiATOTOBKAa 10
apXiBHOTO 30€epiraHHsl 371CHIOIOTHCSA B YCTAHOBICHOMY 3aKOHOJIABCTBOM TOPSIKY.

VY KiHIi KOXHOi 3aKkiH4eHoi crpaBu 3 rpudom "l cayxO0BOro KOpUCTyBaHHS" Ha OKPEMOMY apKylIi
pOOHTBCS 3acCBIAYYBaIbHUM HAIMKC, B SIKOMY 3a3HAYalOThCs IU(paMy 1 CIOBAMHU KUIBKICTh apKyIIiB y
CHpaBi, KUTBKICTh apKyILiB BHYTPIIIHBOTO OMHCY, a TAKOXK:
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HasSIBHICTH JITEPHUX 1 IPOMYIIICHHNX HOMEPIB apKYIIIiB;

HOMEpPHU apKyIIiB 3 HaKJIeeHUMHU GoTorpadisMu, KpecIeHHIMH, BUPi3KaMH TOILO;
HOMEpPHU BEIUKO()OPMATHUX apKYIIIB;

HOMEpPH KOHBEPTIB 3 YKJIaICHHIMH;

KUIBKICTh apKYIIIiB YKJIaJACHb.

[Ticns 3acBiA4yBaJIbHOTO HAIMKCY MpPAIliBHUK, KM COpPMYBaB CIpaBy, CTaBUTh MIAMKC 13 3a3HAYCHHSIM
1ocaau, Mpi3BHUILNA 1 AAaTH, SIKUM 3aCBIAYYETHCS MEYATKOIO CIYXOW AUTOBOACTBA. YCi HACTYIHI 3MIHH Y
CKJIaai crpaBu (TMOIIKOHKEHHS apKyIiB, 3aMiHA JOKYMEHTIB KOIISIMH, JOJIYYCHHS HOBHX JTOKYMEHTIB)
3a3HAYalOThCs Y 3aCBITUYBAIILHOMY HAIKCI 3 TTOCHJIAHHIM Ha BIAMOBIAHUIN pO3NOPSIUMIA JOKYMEHT.

Cnpasu 3 rpudom "It ci1y’KO0BOT0 KOPUCTYBAHHSA'" TICIIS MPOBEICHHS €KCIIEPTU3H IIIHHOCTI JOKYMEHTIB,
10 MICTATbCA B Hid, MIANIMBAIOTHCA Yepe3 YOTHUPU MPOKOJIU CHEliaJbHUMU CYpOBHMH HHUTKaMH abo
npatBoro. CripaBu OCTIHHOTO Ta TpUBaAiIoOro (MOHAA JECATh POKIB) CTPOKIB 30€piraHHs Ta 0COOOBI CIpaBH
OTIPABIISIOTHCS Y TBEPAY OOKIAIUHKY.

92. CrpaBu mocTiiiHOTO Ta TpuBajioro 30epiranus 3 rpudom "J[ns ciyk60Boro KopuctyBaHHs" Ta 0co0OBi
CIIpaBU BKJIIOYAIOTHCS Y BIAMOBIAHI OMUCH CHOpaB pa3oM 3 JOKYMEHTaMH, IO MICTITh BIAKPUTY
iHpopmaniro. Ilpu npomy B omuci 10 Homepa cmpaBu Ta y rpadi "laaekc cmnpaBu (TOMy, 4acTUHH) 3
nokymeHTamu 3 rpudom " ciryx60Boro kopuctyBanHs" qonaerbes Biamitka "JICK".

93. Ilix wac mepemaui cupaB 3 rpudom "J[nsg cmyxk00BOro KOpUCTyBaHHsS'" Ha TOCTiHiHE 30epiraHHs 10
JiepKaBHOT apXiBHOI yCTaHOBH, YCTaHOBa-(pOHIOYTBOPIOBAY pa3oM 3 AaKTOM INpHUIMaHHA-TIepeIaBaHHsI
cripaB, oOPMJIICHMM B YCTAHOBJIGHOMY TOPSAKY, MOJAE NEp)KaBHIA apXiBHIA yCTaHOBI JIUCT, Y SIKOMY
BU3HAYAETHCS MOPSATOK KOPUCTYBAHHS TaKUMU CIIPaBaMH.

94. BunydeHi ajis 3HUIICHHS 3a pe3ybTaTaMu €KCIIEPTU3H IIHHOCTI crpaBu 3 Tpudom "Jlinsa cayx60Boro
KOPUCTYBaHH:'", CTPOK 30epiraHHs SKUX 3aKiHYMBCS, BKIIFOYAIOTHCS 10 aKTa MPO BUIYUYECHHS JUI 3HUILCHHS
JIOKYMEHTIB, He BHeceHHX 10 HamionampHOTO apxiBHOro (GoHAY (Jalli - aKT MPO BUIYYEHHS JTOKYMEHTIB),
110 CKJIAJAA€THCS BIIMOBIIHO JJO BUMOT, YCTAHOBJICHHX I[0JI0 BCIX CIIPaB CyAy B IIOMY.

3HuIIeHHss BUJaHb 3 rpudom "Jlis ciyxOGoBoro KopucTyBaHHs'", 1m0 30epiratoTbest y OibmioTekax,
3I1MCHIOETHCS 3T1IHO 3 aKTOM, SIKUH CKJIAJAa€cTHCS BIAMOBIAHO 10 BCTAHOBJIECHUX BUMOT.

95. JlokymeHTH, cipaBu, BugaHHs 3 rpudom "It ciryk00BOro KOpUCTYBaHH'", BHIIYYCHI IS 3HUIICHHS
EKCIEePTHOI0 KOMICI€I0 yCTAaHOBM y CKJIaJi HE MEHIIE TPhOX WICHIB, MiAIATAIOTh 3HUIICHHIO IUISIXOM
noaApiOHeHHs HOocIiB iHopMmalii abo B iHIMK croci® (craatoBaHHS, PO3IUIABICHHS, PO3YHMHEHHS TOIIO),
SIKUY BUKJTIOYA€ MOXKITUBICTD 1X MIPOYUTAHHS TA BITHOBIICHHS.

Enextponni Hocii iHopmariii 3HUITYIOTECA a00 MEepepoOSIIOTECS Y CIOCiO, M0 BUKIIOYAE MOXKIUBICTD
MOBHOTO 200 YaCTKOBOTO BiTHOBJICHHS 30epekeHo0l Ha HUX iH(opmariii.

96. B akTi npo BUIIy4eHHs JOKYMEHTIB pOOUTHCS 3alMC MPO 3HUIIECHHS BiAMOBITHUX JOKYMEHTIB, CIIpaB 13

15



"Cmpasu N 25 JICK, N 30 ICK, N 80 JICK 3HHIIIEHO HUISIXOM MOAPIOHEHHS.

UneHn ekcriepTHOI KOMICii yCTaHOBH:

(mizmuc) I1. B. Mapuenko
(miamuc) O. O. IlaBnenko
(i rmec) B. A. IBanenko
10 mroToro 2016 p.".

97. Ilicna 3uuIEeHHS MOKyMEHTIB 3 rpudom "J[ns ciayxOoBoro kopucTyBaHHS" B 00JIIKOBUX (dopmax
(kapTKax, *KypHajaxX, HOMEHKJIAaTypax CIIpaB, OMUCAaX CHpaB TpUBAJIOro (MOHAJ AECATh POKIB) 30epiraHHs
pobuTthcs BimMiTKa "J[OKyMEHTH 3HUINIEHO. AKT BiJl 20 p.N__ "

98. Tenedonni Ta agpecHi AOBIAHUKH, cTeHOTpadiuHi 3amucH 3 rpudom "J[ng cayxOoBoro KopuctyBanus",
JIpYyKapCchKUi Opak, BUSBICHUH IT1J1 Yac IPyKyBaHHS BUIAAHB 13 3a3HAYCHUM TPpU(POM, MOKYTh 3HHUIIYBATUCS
0e3 aKkTa Mpo BUIIyYEHHsI TOKYMEHTIB, ajie 3 BiIMITKOIO B OOIKOBUX (pOpMax, 10 3aCBIAUYETHCS MiAMUCAMU
HE MEHIII SIK TPHOX MPAIliBHUKIB CYAY, K1 MPOBEIN TaKe 3HUIIICHHS.

3a0e3neuyeHHs 30epeKEHOCTI JOKYMEHTIB Ta NPOBEACHHS NepeBipKU IX HASIBHOCTI

99. CmpaBu 3 rpudom "Iljis cayKOOBOTO KOPHCTYBaHHS" 3 JaTH I1X CTBOPEHHS (HAJIXOIIKEHHS)
30epiraroThcs 3a MicieM GopMyBaHHS CIPaB 3TiTHO 13 3aTBEPKEHOIO 3BEJICHOI0 HOMEHKIIATYPOIO CIIPaB [0
MOMEHTY iX Tepeadi B apXiBHHUM MaApo3ii (apXiB) CYy.

100. HoxymenTH 1 cupaBu 3 rpudom "Jns cimyxO0oBoro kopuctyBanHHs" 30epiratoThest y madax, ceiidax,
0 pO3TalloBaHI y CHYyXOOBUX TpHUMINIEHHAX abo cxosumax apxiBy. Illadwu, ceidu, coyxO0Bi
NPUMIIIEHHS, CXOBUIIA apXiBY MOBUHHI HaIIHHO 3aMUKATHCS 1 OTIEYaTyBATHUCS METAJIEBUMU IeUYaTKaMH.

[Topsimok BUTOTOBJICHHS, BEJICHHSI 00JIIKY, BUKOPUCTaHHS METAJEeBHUX IE€YAaTOK Ta MOPAJOK BEACHHS 00Ky
mad), ceidiB 1 KITIOYIB Bl HUX BU3HAYAIOTHCS KEPIBHUIITBOM CYITY.

30epiranHss JOKyMeHTIB 1 cmpaB 13 rtpudom "l ciaykO0BOTO KOPHCTYBaHHS" 3IIMCHIOETHCS
npaliBHUKaMH, sKi 06e3rmocepelHb0 OTPUMAIH iX IMiJl PO3MUCKY, y CIOCi0, 10 YHEMOXIUBIIOE JOCTYI 0
HUX CTOPOHHIX 0Ci0.

101. Joxymentu 3 rpudom "y cmyxO0BOro KOpUCTYBAaHHS"' MOXYTh HepeOyBaTH y MpaliBHUKIB Ha
BUKOHAHHI MPOTATOM CTPOKY, HEOOXiTHOTO JUIS BUKOHAHHS 3aBJAaHHS, 33 YMOBHM JOTPUMAHHS BHMOT iX
30epiranHs, Bu3HaueHuX nyHKToM 101 wmiei [ncTpykmii.

102. Tlepemaua noxymeHTiB 3 rpudom "l ciay>k00BOro KOpPHCTYBaHHA" CTPYKTYPHHM IiApO31ijgam
3MIMCHIOETHCS Yepe3 CIIyKOY J1ITOBOJICTBA 3 MPOCTABIECHHSM BIAMOBIAHOI BIIMITKHA B O0IKOBUX (hopMax.

[Topsimok mepemadi oxepkaHuUX y CIOyxO0i dinoBojacTBa AOKyMeHTIB 3 rpudom "Il cmyx060oBOro
KOPUCTYBaHH:" BCepeAMHI OJHOTO CTPYKTYPHOTO MiAPO3/ALTY JAJsl BUKOHAHHS (O3HAWOMIICHHS) Bl OJTHOTO
MpaliBHUKa CTPYKTYPHOTO IMMAPO3ILIY I1HIIOMY TMPAIliBHUKOBI TOTO CaMoOro IMiIPO3Iily Ta BeICHHS
HEOOXITHUX 00JIIKOBUX ()OPM BH3HAUAETHCS II€I0 IHCTPYKIIETO.

103. 3a0opoHs€TbCS TEepeMillleHHs] AOKyMeHTIB 3 rpudom "Jlims cimyx00BOro KopucTtyBaHHA" 3 OJHIET
crpaBu /10 iHIIO 0e3 MOBITOMIICHHS CIYXOH nijoBojacTBa. [Ipo Bci mepeMilieHHs JOKYMEHTIB pOOISTHCS
BIJIMOBI1/IH1 BIAMITKH B 00JIIKOBUX (pOpMax, y TOMY YHCJIi BHYTPIIIHIX OTHCAX.
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Bunydennss cnpaB abo okpeMux TOKYMEHTIB 13 cmpaB 3 rpudom "Jlms ciayxO60oBOro KopuCTyBaHHS'
3a00poHsieThCsl. B OKpemMHX BHMIaaKax Ha MiACTaBl PIIIEHHS CIIAYOrO CYAMi, CyAy apXiBHUH MiApPO3IiT
(apxiB) cyny abo ciyk0a AUTOBOACTBA 32 MUCHMOBOIO BKa31BKOIO KEPIBHHUIITBA CYy 3I1HMCHIOE BHIIYYCHHS
OpUTiHaNIB HEOOXiTHUX TOKYMEHTIB a0o cmpaB. [Ipu 1poMy y CTpYKTypHOMY Mifpo3aiii (apxiBi) MOBUHHI
3QIMIIATHCS TPOTOKOJI PO BIITYYEHHS TOKYMEHTIB 3 1X 3aCBIJUEHHMH KOIIiSIMH.

104. NoxymenTu 3 rpudom "l cmy>kO0BOro KOPUCTYBaHHA'" HE JTO3BOJSETHCS BUHOCHTH 32 MEXI Cyy,
KpIM BUMAJAKIB KOJIM € HEOOXITHICTh B 1X Yy3rOJKEHHI, MIMMCAaHHI B YCTAHOBAX, PO3TAIIOBAHUX y MEKax
OJTHOTO HACEJIECHOTo MyHKTY. BuneceHHsa mokymenTa 3 rpudom "/lns ciry:k60Boro KopucTyBaHHA" 32 MExXi
Cyny 3IIHCHIOETHCS Ha IMJCTaBl pe30JIolii KepiBHUITBA cyay. [Ipu 11bOMy MTOKYMEHT MOBHUHEH OYyTH
BKJIaJICHUH Y KOHBEPT 200 yIakoBaHUH y TaKHi croci0, 100 BUKIIOYUTHA MOXIIUBICTh HOTO MPOYUTAHHS.

105. Ocobi, BiapsIKeHiH O IHIIOTO HACEIEHOTO IMYHKTY, 3a00pOHSEThCS MaTdh MpHU coli JOKYMEHTHU 3
rpudom "Ilns ciyxOoBoro kopucTtyBaHHs". Y pasi moTpeOW Takl JOKYMEHTH HaACWIAIOTBCA 3a
NPU3HAYCHHSM JI0 TI0YATKY BiJIPSIKESHHS.

106. B okpemMux BUIaIKax, 30KpeMa y pa3i TEPMIHOBOTO MO3aIJIAHOBOTO BIAPSKEHHS, KEPIBHUIITBO CYAY
CTaBHUThH Ha JIOTIOBIJHIN 3amucLi KepiBHUKA BIAMOBIIHOTO CTPYKTYPHOTO MiAPO3ALTY PE30IOLIiI0, 3TiTHO 3
SKOIO JIa€ JIO3BI Ha TEPEBE3CHHS JAOKYMEHTIB 3 rpudom "Jlns cimyxk00BOro KopucTyBaHHS" 1O 1HIIIOTO
HACEJICHOTO MYHKTY 3a yYMOBH, IO TaKi JOKYMEHTH IMEpPEBO3SATHCS TPYMOK Y CKJIAAl HE MEHIIE ABOX
MpaIliBHUKIB, SKi TTOBUHHI BUKOHYBAaTH POOOTY 3 HHMH 3 JOTPUMAHHSM 3aXO[liB, IO YHEMOXKJIUBIIIOIOTh
HECAHKI[I0HOBaHE 03HAHOMIICHHS 3 TEKCTOM TaKUX JIOKYMEHTIB.

107. Cran opranizamii poOOTH 3 JOKyMEHTaMHM, IO MICTATh CIY>KOOBY iH(popMarliio (HasBHICTh Ta
GI3UYHMNA CTaH JOKYMEHTIB, CIIPaB, BUJIaHb, EJIEKTPOHHUX HOCIiB iH(opmMartii 3 rpudom "Jlnsa ciayx6oBoro
KOPUCTYBaHH:'"), HE piJllie HIX OJUH pa3 Ha PiK MEepPEeBIPAETHCS KOMICI€0 3 MUTAHb NIPOBEJCHHS MEPEBIPKU
HAasBHOCTI JTOKYMEHTIB 3 Tpudom "l ciy:KO00BOTO KOPUCTYBAaHH" TICIs 3aBEPIICHHS JAIIOBOJHOTO POKY
Ta GOpPMYyBaHHS CIIPaB.

CTpok MpOBEJCHHS MEPEeBIpKH Ta CKJIaJ KOMICIi 3 MUTaHb il MPOBEIEHHS BU3HAYAIOTHCS BIAMOBITHUM
HaKa30M CYTy.

Jlo ckimaxy KOMICii 3 mUTaHb MPOBEACHHS MEPEBIPKU HASIBHOCTI JOKYMEHTIB 3 rpudom "Jlns ciyx60Boro
kopuctyBaHHs" 3 BimmiTkamu "Jlitep "M", "Jlitep "K" Ta "CI" 3amy4aroTbcs auine ocoOu, MOMYIIEHI J0
poOOTH 3 TAKMMHU JOKYMEHTaMH.

108. IlepeBipka HasBHOCTI crpaB Ta BuAaHb 3 rpudom "/lng cimyx60BOro KOpuUCTyBaHHA" B apXiBax Ta
610morekax, ne 30epiraetbes moHaa 1000 Takux cripaB Ta BUAAHb, TPOBOJIUTHCS HE PijAIIe HK OAWH pa3 Ha
I'SITh POKIB.

109. Pe3ynbraTi mepeBipok, 3a3HadeHux y myHkTax 107 1 108 wmiei IHcTpykiii, opopMIIsSIOTECS akToOM 3a
dbopmoro 3rigHo 3 nogaTkom 13.

[IpaniBHUK, SKOMY CTaJIO BiIOMO MPO (PAaKT BTpaTu JOKYMEHTA, 1110 MICTHTh CIYyX00BY iH(pOpMallito, Ta Ipo
MOJXKJIUBE PO3TOJIONICHHS BIJJOMOCTEH, IO CTAHOBJATH CIYXOOBY iH(OpMaIlito, HEBIAKIAAHO 1HDOPMYE
KEpiBHHKA CBOTO CTPYKTYPHOTO MiJIpO3ily, SIKHA y HMHCHMOBIH (opMi TEpMiHOBO iHPOPMYeE MpPO TaKHUi
(akT KepIBHUIITBO Cyly Ta KEPiBHUKA CITYKOH IJIOBOJICTRBA.

VY pasi BTpaTtu TOKYMEHTa, 0 MICTHTh CIYKOOBY iH(OpMaIlifo, TUCbMOBO MOBIJOMIISETHCS YCTAHOBI, BiJI
AKOi 1el ToKyMeHT oTpuMano. [Ipo BTpaTy JOKyMeHTa, 1[0 MICTUTh CIyk00BY iH(popMarito, 310pany mif
yac TPOBADKEHHS OMNEPATHBHO-PO3IIYKOBOI, KOHTPPO3BIAYBaJIbHOI MiSIBHOCTI, MISUIBHOCTI y cdepi
000pOHHU JiepkaBH, ab0 MOKIJIMBE PO3TOJIOIIEHHS Takoi CiIy>kO0Boi iH(popMalii MOBIIOMISETHCA TAKOX
opranoBi CbY i3 3a3HadeHHsIM OOCTaBHMH BTpaTH JOKyMEHTa (PO3TrOJIOMICHHS BiJOMOCTEH) Ta MPO BXKHUTI
3aXO0[IH.
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VY pasi BTpatH, BiICYTHOCTI BIIOMOCTEH MPO MICIIE3HAXOKEHHSI a00 BUHUKHEHHS IT1103pU TIPO MOKIUBUN
JOCTYIl CTOPOHHIX oci® mo iHdopmarii abo AoKymeHTa, sSkuM HajnaHa Bigmitka "Jlitep "K", 3aco0iB
KpunrorpadiqHoro 3axucTy ciayx00Boi iH(opmarii, TexHIYHOI (EeKCIUTyaTamiiHoi) ITOKyMEHTallii,
KJIIOYOBUX JAHUX HEBIIKIATHO MHUCHMOBO iHGOpMYEThCs AaMiHicTpanis Jlepkcnens3s'a3Ky.

110. dakTu BTpaTH MOKYMEHTIB a00 pPO3TOJIONIECHHS BIJIOMOCTEH, SIKI MICTATH CIY>KOOBY iH(OpMAIIitO,
po3ciigye Komicis 3 muTaHb poOOTH 13 Ciryk00BOIO iH(opMauieto. [ po3ciinyBaHHs OKpeMHUX (aKTiB
BTpaTH JOKYMEHTIB a00 pO3TOJIONICHHSI BIJOMOCTEH, SIKI MICTATh CIyXO00BY iHdopmariio (mami -
pO3CIiyBaHHs), 32 PIIIEHHSM KEPIBHUKA yCTAHOBU MOYE YTBOPIOBATUCS CIIeliajbHa KOMICisl.

111. CnenianpHa KOMICisl Ma€ IPaBO OTPUMYBATH BiJ MPAaliBHUKIB YCTAaHOBH NMHMCHMOBI Ta YCHI MOSICHEHHS 3
MUTaHb, M0 € TPEAMETOM pO3CIiayBaHHS, BUTpeOyBaTH HEOOXimHI MOKyMEeHTH (iX Kormii), orjismatu
NPUMIIICHHS 1 CXOBHIIIA.

112. Ynenu xowmicii 3 muTaHb POOOTH 13 CIy»KOOBOI iH(pOpMaIli€l0 Ta CIHEeialbHOI KOMICii HECyTh
NEpCOHAIbHY BIANOBIAANBHICTh 3a TMOBHOTY, BCEOIUHICTH 1 OO0'€KTHBHICTH BHUCHOBKIB PpO3CIIiTyBaHHS,
HEPO3TOJIONICHHS 1HGOPMAIIii, IKa CTOCYEThCS PO3CITiTyBaHHS.

113. 3a pesynpTaTaMu pO3CIiTyBaHHS, SIKE TPUBAE HE JIOBIIC HIK OJWH MICSIh, CKJIANAETHCS aKT, IO
HIiANUCY€ETHCS WIEHAMH KOMicii 3 TUTaHb poOOTH 13 cayk00Bot0 iHpOpMarliero abo creniaabHoi KoMicii Ta
MO/TAE€ThCSI KEPIBHUIITBY CYAYy Ha 3aTBEPKCHHS. 32 HAsIBHOCTI OOTPYHTOBAHHMX IPOTO3UINN BiAMOBIIHOI
KOoMicii, mpuiHATHX Ha ii 3acifmaHHi, CTPOK MPOBEACHHS PO3CIiAyBaHHS MOKe OYTH IPOJOBXKEHO 3a
PE30JTIOIIEI0 KePIBHUIITBA CY/Ty HE OUTBII SIK Ha OJMH MICSIIb.

PoscnimyBanHsT MOYMHAETBCSA 3 AATH MIAMHCAHHS PO3MOPSAUOTO JOKYMEHTa MPO HWOTO TMPOBEACHHS Ta
3aBEPIIYETHCS AATOI0 3aTBEPXKEHHS aKTa PO Pe3yNIbTaTy MPOBEACHHS PO3CIiTyBaHHS.

114. B okpemMoMy po3aill akTa MpO Pe3yJbTaTH MPOBEACHHS PO3CIHIIyBaHHS 3a3HAYAIOTHCS OOCTaBWHHU,
NPUYMHU Ta YMOBU HACTAHHSI BIIMOBIJHOTO BUIAAKY, PIBEHb 3aMOJISTHOT IIKOAN 200 HETaTUBHOTO BILIUBY
Ha JISUTbHICTh YCTaHOB, @ TAKOXK HABOJUTHCS MEPENTIK BTPAYCHUX JTOKYMEHTIB.

115. BigmiTka mpo BTpaTy JOKYMEHTIB BHOCHTHCS CITY>KOOIO JUIOBOJCTBA JI0 PEECTpAIliHHUX Ta 0OJIKOBHX
¢dopM 13 3a3HAUEHHIM PEECTPALlifHUX JaHUX aKTa IPO PE3YJIbTATH MPOBEICHHS PO3CIIiyBaHHS.

116. JoBigka mpo NPUYMHM BiJICYTHOCTI BTPauy€HHX JOKYMEHTIB, MiJNHCaHAa KEPIBHUKOM BiJIOBITHOTO
CTPYKTYPHOTO HiAPO3/1ITy, IEPEIAETHCS IO apXiBHOTO MIPO3AUTY CYy JJIsl BKIFOUSHHS ii IO CTIpaBH.

Oxopona ciy:x00B0i iHopMaii mig yac Mi’KHAPOIAHOT0 CHIBPOOITHMIITBA

117. PimeHHs mpo MOXJIMBICTh NPUHOMY CYAOM I1HO3EMHHX JAeJerailiif, rpyn Ta OKpeMHX I1HO3EMHHUX
TPOMAJISH Ta 0Ci0 6€3 TpoMasSHCTBA (JauTi - IHO3EeMITl) TPUIMAETHCS TOJIOBOO CyTy a00 HOTO 3aCTYITHUKOM,
BIJIMOBIJAJIbHUM 3a OpTaHi3alliio MpuiomMy Ta poObOTy 3 1HO3EeMIISIMHU.

118. Oprasnizarito npuitoMy iHO3eMIIiB i MPOBEACHHS POOOTH 3 HUMHU 3a0e3Medye CTPYKTYPHHUH TiAPO3IiT 3
MUTaHb 30BHINIHIX BITHOCHH, a y pa3i, BIACYTHOCTI TaKOro MiApO3AlLTy, - TMOocamoBa ocoba, BH3HAUEHA
KEPIBHHUIITBOM CYJly Y PO3IOPSIUOMY JOKYMEHTI (JlaJli - MipO3IiJl 30BHIMIHIX BITHOCHH).

119. ITigpo3aisioM 30BHIMIHIX BIJHOCHH Pa3oM 3 IHIIMMU CTPYKTYPHHMH MigPO3IiIaMHu CyAdy, IO OepyTh
y4acTh y TPUHOMI 1HO3EMIIIB, 32 Yy4acTIO CTPYKTYPHOTO MiAPO3IIy TEXHIYHOTO 3axUCTy i1H(opmarrii
(ocobwm, BiAMOBIATBHOT 32 BUKOHAHHS TaKoi poOOTH) pO3pOOISEThCS Mporpama NpuiloMy iHO3EMIB, sKa
IIOBUHHA MICTUTH:
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B1JIOMOCTI MPO 1HO3EMIIIB, HAMMEHYBaHHS X TOCaj, a TaKOX 1HPOpPMAIIIIO MPO MiAMPUEMCTBO, YCTAaHOBY,
OpraHizalilo, IKy BOHH MIPEICTABISAIOTh, IEPioj epedyBaHHs B CY/Ii;

METy TPHIOMY 1HO3EMIIiB, TIEPEITIK MUTaHb, K1 MJIAHYIOTHCS 711 00roBopeHHs. [HpopMmalis npo aisabHICTh
Cynmy, sika MOXe OyTH JOBelleHa J0 iHO3eMIIiB abo M mepeana, 3a3Ha4a€eThCs y AOJATKY 10 IPOTPAMH;

CIIUCOK IOCAJ0OBUX OCI0 Cyany, BIAMOBIJAIBHHUX 3a TPUHAOM I1HO3EMIIIB i BHUKOHAHHS IHIIUX 3aBJaHb,
MOB'sI3aHUX 3 TIEpeOyBaHHIM 1HO3EMIIIB Yy cyi (13 3a3HAYCHHSIM 3MICTY TaKHX 3aBIaHb);

MEepeNiK CTPYKTYPHUX MiAPO3AUTIB cyay (i3 3a3HAYCHHSIM MPHUMINIEHB, 1IEXiB, AUIBHHIIb, JJA0OpATOpiil), sKi
BiJ[BITyBaTUMYThCS IHO3EMIISIMH,

MEepeNik MICIb Ta TMOPSAOK 3aCTOCYBaHHS 1HO3EMISIMH KiHO-, ()OTO-, aynio- 1 BimeoamaparypH, 1HIIHX
TEXHIYHUX 3aCO0iB;

MapIIPyTH 1 MOPAIOK MEPECYBaHHS 1HO3EMIIIB TEPUTOPIEI0 YCTAHOBH;
1HII1 HEOOX1HI 3aX0IH.

[Iporpama mpuitoMy iHO3EMIIIB 3aTBEPIKYETHCS TOJIOBOIO Cy/ly a00 HOTo 3aCTYMHUKOM, BIIMOBITAIbHAM 32
oprasizarito npuiioMy Ta poOoTy 3 iIHO3EMIIIMH.

120. VY pa3i koau mij yac MpUHOMY 1HO3EMIIB MependadaeTbes Iepeaaya iHO3EMISIM B YCTAaHOBICHOMY
3aKOHOJIaBCTBOM TOPSIAKY CIy>KO00BO1 iH(opMmarllii, sika Oyna 3i0paHa I 9ac MPOBAHKEHHS ONEPATHBHO-
PO3IIYKOBO1, KOHTPPO3BIAYBAIBbHOI AiSITBHOCTI, AISITBHOCTI y chepi 000poHHU nepkaBH, rojoBa cyny ado 3a
HOTO JOPYYEHHSIM KEpIBHHK ITiIPO3ALTY 30BHIIIHIX BIAHOCHH CBO€YacHO 1H(OpPMYe y MUCHMOBIH (opmi
opraa CBY mpo cknaj iHO3eMHOI aenerarii (Tpymnu) i3 3a3Ha4eHHSM MPI3BHIN, IMEH 1 mocaj il 4ieHiB,
nepion nepeOyBaHHS Ta METy BiABiAaHHS cydy. PazoM i3 3a3HadeHOr0 iH(GOpMAIlIEI0 HAJACHIAETHCS KOs
porpaMu NpUHOMY 1HO3EMIIIB.

121. 3 meTor0 3amobiraHHs BUTOKY Cy»K00BoOi iH(opmMariii BiJoOMOCTI, JOKYMEHTH Ta 1HII MarepiaiabHi
Hocli iHQopmarii, skuM HagaHo rpud " ciy:k60BOro KOpUCTYBaHHS" Ta 3 SKUMU IIAHYETbCS
03HAMOMHUTH 1HO3EMIIIB a00 sKi OyAyTh iM HaJaHI, OLIHIOIOTHCS KOMICI€IO 3 TUTaHb POOOTH 13 CITYKO0BOIO

iH(pOpMali€ro 70 3aTBEPKEHHS IPOrpaMu IPHUIHOMY 1HO3EMIIIB.

Pimenns Ttakoi koMicii oOpMIISIETBCS aKTOM NP0 pe3yabTaTH MPOBEACHHS EKCHEPTHOI OLIHKH, IO
3aTBEP/XKYETHCS TOJIOBOIO CYY.

122. AKT ipo pe3ynbTaTH MPOBEICHHS €KCIIEPTHOI OIlIHKK TTOBUHEH MICTHUTH:
JaHi1 1010 MiICTaB MPOBEICHHS €KCIEPTHOT OLIIHKH;

Ha3By, peecTpauiiiHi JaHi, rpu¢ OOMEXEeHHs JOCTyIy O JOKyMEHTa, HOMep Hocis iHdopmarii, ska €
IPEMETOM €KCIEPTHOI OIIHKH;

Ha3By Ta BHUJ HOCIs iH(opMaIlii, HOro peecTparliiiHi JaHi, CTOPIHKH, MyHKTH, ab3aIy Ta 1HII JaHi MI0A0
iH(hopMmallii, ska MiCTUTh BIJOMOCTI, III0 CTAHOBIIATH CIYKO0BY iH(POpPMAITiIO;

chepy KHTTENISUIBHOCTI JIep)KaBH, SKI MOke OyTH 3aBJaHO IIKOAW BHACIIOK ONPHIIIOAHEHHS TaKoOi
iHpopMallii, Ta OOTPYHTYBaHHS TAaKOTO BHCHOBKY;

IOYHKTU TEepeNiKy BIIOMOCTEH, L0 CTaHOBIATH CIY)XOOBY iH(oOpMalilo, SKUM BiJIOBIJAIOTh HAasBHI B
MaTtepialbHUX HOCISIX 1H(OopMaIllii BiTOMOCTI;
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HallMEHyBaHHS ~OpraHy JepKaBHOI BIIQAW, IHIIOTO JIEP)KABHOTO OpraHy, OpraHy MiCIEBOTO
CaMOBpsIlyBaHHA, oprany Biaau ABToHoMHOi PecnyOniku Kpuwm, iHmoro cy0'ekrta, 110 BUKOHYE BIIaJHI
YOpaBMHCHKI (YHKIII BIAMOBIIHO A0 3aKOHOJABCTBA 1 € PO3MOPSIHUKOM 3a3HAUCHOI CITy)KOOBOI
iHpopMarrii.

123. Hocii iadopmamii 3 rtpudom "Jlns ciaykO0BOTO KOPHCTYBaHHS" MOXKYTh OyTH HamaHi s
O3HAHOMJICHHS 1HO3EMIISIM ITiCIIsl BUIYYESHHS 3 HUX BIJOMOCTEH, IO CTAaHOBIIATH CIIYX00BY iH(oOpMarliro.

124. 'V pa3i xomu KOMICI€I0 3 THTaHb POOOTH 13 CiyX00BOIO iH(poOpMalie€0 B HoOciAX iH(oOpMarii He
BUSIBJICHO 3a3HaveHoi iHdopmariii, Hamanwii TakuMm HocisM rpud "IIns cayx00BOTO KOpHUCTYBaHHS"
Hissirae neperisly BinoBiTHO A0 MyHKTY 85 miei [HcTpykii.

125. Tlepemaua iHO3eMIIM CITy>k00BOi 1H(OpMaIIii 3IIHCHIOETHCS 3 JIO3BOJY TOJOBU CYAY, SKOMY
BIZIMOBITHO 10 MyHKTY 4 wiel [HCTPyKIii HagaHO MpaBO 3aTBEPIKYBATH IEPENiK BiJoMOcTeH, abo ioro
3aCTYIHUKA, YIIOBHOBAKEHOTO KEPIBHUKOM Ha MPUHHSTTS TAaKOTO PIllICHHS.

126. YV pasi cucCTeMaTHYHOTO 3MIMCHHS TPUHOMY 1HO3EMIIIB, BUIISIOTHCS 1 OONAIHYIOTBCS OKpeMi
NPUMIIIEHHS A7151 pOOOTH 3 1HO3EMIIMH.

[ligroroBka iHIIMX NPUMINIEHb CyAy A NpUHOMY iHO3eMIIB Mependadae NMPUIUHEHHS B HHUX pOOIT,
MOB's3aHUX 3 O0pPOOKOI CcIyk00BO1 iHGOpMaIIii, BUIydYeHHST JOKyMEHTIB 3 rpudom "I cimyx00BOro
KOpHCTYBaHHs'", IPUXOBYBaHHS a00 MacKyBaHHS BUPOOIB (CTEHMIB), HAOYHOI JOKYMEHTAIlii, 110 MICTATh
CITy»00BY 1H(pOpMAIIITO.

[IpumimieHHs, B SKUX MPOBOIUTHCS poOOTa 3 1HO3EMISIMH, A0 TOYATKYy X BiJBIAyBaHHS 1HO3EMIIMHU Ta
MicsT MOTO 3aBEpIIEHHS MEPEeBIPSAIOTHCS MPAIIBHUKAMH CTPYKTYPHOTO MIAPO3IUTY TEXHIYHOTO 3aXHCTY
iHpopmarii. IIpo pe3ynbTaT Takoi MepeBipKH CKIATA€THCS JOBIKA Y JOBUIbHIM (opMi, a 3a3HauYeH] B Hil
B1JIOMOCT1 BHOCSATBCSI 10 BIAMOBIAHOT Tpadu XypHaITY 00Ky 3ycTpidei 3a ¢opMoro 3rigHO 3 1oAaTKoM 14,
110 BeIETHCS CTPYKTYPHHUM MiAPO3A1JIOM 30BHIIIHIX BITHOCHH YCTaHOBH.

127. TloBHOBaxkeHHsI OCi0 cyny, BIANOBIAJIbHUX 32 MPHIOM 1HO3EMILIB 1 MPOBEIEHHS POOOTH 3 HUMH,
BU3HAYAIOTHCS TPOrPaMOI0 POOOTH 3 iHOZEMISIMHU, a TAKOXK MHICEMOBHUMH PO3MOPSKEHHSIMH KEPiBHUIITBA
Cyldy Ta KepiBHMKa MiJIpO3/ily 30BHIIIHIX BigHOcHH. [IpamiBHUKM cyny, ski OepyTh y4yacTb y mnpuiiomi
1HO3EeMIIIB 1 MpOBEACHHI pOOOTH 3 HWUMH, TMOBHHHI MISTH JIUIIE y MEXKax HaJaHUX TMOBHOBAKEHb Ta
3a0e3nedyBaT OXOpPOHY CIIy»k00BOi iH(popMaii.

128. 3a00poHSETHCA M Yac MPHUIOMY 1 MPOBEICHHS POOOTH 3 1HO3EMIIMU 3AIHIIATH 1X Y CIYKOOBHX
MPUMIMIEHHSAX Ta HA TEPUTOPIi Cyay 0€3 CympoBOIy.

VY BHUHSATKOBHUX BHIIAJKaX 3a PilIEHHSIM KEPIBHUIITBA CYIy CYIPOBiJ 1HO3EMIIIB MOXe He 3iHCHIOBATUCS 3a
YMOBHU BUKOPHUCTAHHS Ha MapHIpyTax iX CIiTyBaHHS TEXHIYHUX 3aCO0IB OXOPOHH Ta CIIOCTEPEKECHHS.

129. ITigpo3 i 30BHINIHIX BIIHOCHH 3a pe3yJIbTaTaMH MPUAOMY 1HO3EMIIIB CKIAJa€e y JOBUIBHIN (hopMi 3BIT
PO BUKOHAHHS MIPOrpaMH POOOTH 3 IHO3EMISIMH, B SIKOMY 3a3Ha4alOThCS:

BiJTOMOCTI TIPO 1HO3EMIIiB, 3MICT MMPOBEJACHUX 3 HUMH O€Ci;

iHdopMarris, sika BUKOPUCTOBYBAJIacs 4 Oysa mepefaHa 1HO3EMILIM, MepeliK BIAMOBIAHUX MaTepialbHUX
HOCIiB iH(opMallii (JOKyMEHTIB, HAyKOBO-TEXHIUHOI JOKYMEHTaIlil, 3pa3KiB BUPOOiB TOIIO);

iH(opMallist, OTpUMaHA BiJl IHO3EMIIIB;
IPOMO3HULIT Ta peKOMEH/aIli1 3a pe3yJbTaTaMH Bi3UTY 1HO3EMIIiB.
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130. 3BiT Mpo BUKOHAHHS MPOrpaMH POOOTH 3 IHO3EMIIMHU 3aTBEPIKYETHCS KEPIBHHUIITBOM Cyay. Y pasi
nepeaayi iHO3eMIsIM JOKYMEHTIB a00 MaTepialIbHUX HOCIIB, [0 MICTATH CIy*)00BY iH(opmarliio, 3i0pany
MiJ 9ac MPOBAHKEHHS OMEPATUBHO-PO3IIYKOBOI, KOHTPPO3BIMYBAIBHOI MISUIBHOCTI, MISIIBHOCTI y cdepi
00OpOHHU JepKaBH, KOIiS 3aTBEPHKEHOTO 3BITY MPOTATOM M'STH poOOYMX [HIB HAJCHUIAETHCS OPraHOBI
CBY, a Takox 3a pillIeHHSIM KEPIBHUIITBA CY/y 1HIIIMM 3alHTEPECOBAaHUM yCTaHOBAM.

131. IIporpama nmpoBeAeHHS POOOTH 3 1HO3EMIISIMH, aKT MIPO PE3YJIbTATH MPOBEIACHHS €KCIIEPTHOI OI[IHKH Ta
3BIT MPO BUKOHAHHS MPOTPaMU pOOOTH 3 1HO3EMIIIMH 30€piraloThCs y MIAPO3AUII 30BHIMIHIX BIZHOCHH B
OKpeMiii cripaBi, 10 Mepe10avaeTbcss HOMEHKIATYpPOIO CIIPaB.

132. KepiBHUKHM yCTaHOB, IO MPUIMAaIOTh 1HO3EMIIiB, 3000B's13aH1 3/1IICHIOBATH KOHTPOJIb 32 AiSIbHICTIO
0ci0, Ha SKHX TIOKJIAJIA€ThCS BUKOHAHHA (YHKIIH 3 oOpraHizaiii NmpuiioMy 1 TPOBEICHHS pPOOOTH 3
1HO3EMIISIMH, a TAKOXK 32 BUKOHAHHSIM BiIMOBITHUX MPOTPaM.

133. V pa3i BUHUKHEHHS HEOOX1HOCTI B OJJHOYACHOMY 3a0€3MEeUYCHHI OXOPOHHU CITy>K00BO1 iH(DOpMarrii Ta
PEXUMY CEKPETHOCTI MiJl Yac MI>KHAPOJIHOTO CIIBPOOITHHUIITBA 3aXHCT CIYX00BOi Ta cekpeTHoi iH(opmariii
MPOBANTHCS BiAMOBIAHO 10 BuMoOr [lopsiaky opradizamii Ta 3a0e3MeyYeHHsT PEKUMY CEKPETHOCTI B
JiepKaBHUX OpraHax, OpraHax MiCLIEBOTO CAaMOBPsIyBaHHs, Ha MiIPUEMCTBAX, B YCTAHOBAX 1 OpraHi3alisx,
3aTBepKeHOTo ocTaHoBoro Kabinety MinictpiB Ykpainu Big 18 rpyans 2013 p. N 939.

134. BuMoru 10 OXOpoHH Ciy:k00BOi iH(MOpMaIli Mg Yac MPUMOMY 1HO3EMINB HE TOIIUPIOIOTHCSA Ha
1HO3EeMHHUX DPAJHHKIB, SKi BUKOHYIOTh KOHCYJIBTaTHBHO-I0PaAuy (YHKIIIO B OpraHi JEp:KaBHOI BJIaau Ha
MiJCTaBl BIAMOBITHUX MIKHAPOIHUX JOTOBOPIB, Y TOMY YHCII MPO B3aEMHY OXOPOHY (3aXHCT) Ta€EMHOI
iHpopMarii Ta MaTepiatis.

135. IMuTaHHs 100 OXOPOHH CIY»)00Boi iH(pOpMAaLii i Yac poOOTH 1HO3EMHUX PAJHUKIB, BU3HAUYEHHS iX

MOBHOBaYKEHb Ta OOOB'A3KIB, MEPENiKy 0cCi0, SKI MalOTh MPaBO 3 HUMHU IPAIIOBATH, MOPSAKY poOOTH 3
1HO3eMHUMH PaJIHUKAMU PETYIIOIOTHCS aKTaMH OpPTaHiB JAep>KaBHOI BIIA/IH.

Binainn nokymeHTaabHOTO 3a0€3neuyeHHs (KaHUeasipisi)
I'ocnoaapcebkoro cyny Onecbkoi o6aacTi
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Jomarok 1
1o THerpykiii

KYPHAJI
00.1iKy KOHBepTiB (MakoBaHb) 3 rpudom " s ci1y:k00BOro KOpUCTyBaHHA"

[TopsinkoBuid Hata HaiimenyBanHs Homepu [Tigrmmc [Tpumitka

HOMEp HAIXO/KEHHS YCTaHOBH, 3 SKOI JIOKYMEHTIB, MpaIiBHUKA,

KOHBeEpTa HAJIATIIOB KOHBEPT 110 3a3Ha4Y€Hl | BIAIIOBIAAJILHOIO
(makoBaHHA) (makoBaHHA) Ha KOHBEPTI 3a BUKOHAHHS
(TTakoBaHH1) BIZIIIOBITHOTO

BUJY POOIT, 110
MiITBEPIKYE

OTpUMaHHS
KOHBEpTa

(makoBaHH#),

naTa OTpUMaHHs

1 2 3 4 5 6
Jomarok 2

1o Taerpykiii

HaiimenyBaHHs1 yCTaHOBH

AKT
MPO BiICYyTHICTH BKJIaJAeHb a00 MOpPyHIeHb HiJIICHOCTI, MOIKOKEHHSI KOHBEPTAa
(makoBaHH$)
BiJ 20 p.N

Lleit akT cknaneHUH

(HaliMeHyBaHHS MTOCATN KEPIBHUKA CIIY>KOU JITOBOJICTBA YCTAHOBH )

(mpi3BHIE Ta iHINIANN)
Yy IPUCYTHOCTI:

(mocasu, Mpi3BHIIA, iHIMIAIN TOCa0BHX 0Ci0)

PO Te, IO i1 Yac PO3KPUTTS KOHBEPTA (ITAKOBAHHS), HA/TICIIAHOTO

(HaliMeHyBaHHS YCTAHOBH, 1110 HaJlicana JOKYMEHTH)
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HC BUABJIICHO TaKUX BKJIAJICHb

(Ha3Bm 1 peecTpaliiiHi iHIEKCH TOKYMEHTIB, SIKi HE BUSBJICHO)

BHSIBJICHO TOPYIIEHHS [UTICHOCTI Ta MOIIKOKEHHSI KOHBEPTAa (ITaKOBaHHS)

(Ha3Bu 1 peecTpaliiiHi iIHIEKCH TOKYMEHTIB, 110 MICTATbCS y KOHBEpTax (IIaKOBaHHSX)

3 MOPYIICHHSM IIJTICHOCTI Ta IOIIKOKEHHIMH )

(mmigrmc) (imimianm Ta mpi3BUILE)
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Homarok 3
1o [acTpykii

KYPHAJI
peecTpanii BXiTHMX JOKYMeHTiB 3 rpugom " Jliis1 ci1y:k00B0ro KOpucTyBaHHs"

Jlara Jara |Astop |Ha3ma Kinbkicth Kine | Pe3zon |Biamit | Bigmi Jara i mignuc Peectpan |BimmiTk
HaaXoOmK | Ta |JOKYM | BUIY apKYyIIiB KICTh | FOIISI | KaTmpo | TKa 171307071 a po
€HHS Ta |peecTp | eHTa | JOKY Ta abo | po3MH | TIpo IHACKC |3HHIICH
peectpary | amiiH MEHTa HSKy;“ HoiaTK HOME | BiJITTOB | O)KEHH | B3SATTS CITpaBw, HA
o o o o HT . .
ifEni | i , ioro pu |inamn || oma ooy [ropepren | A0 fIKOT | MOKyMe
iHIEKC |iHmeKc 3aron mpuM | M | (KUIBKI | KOHTp | ..o st miAIKUTO | HTa
BXIJIHOTO | BUXiJ OBOK ipHH | BUKOH CThb 0J1b JIOKyMEH
JOKYMEH | HOTO abo KiB | aBelp |IPUMIp |JOKyM T
Ta JIOKYM KOpOT HUKiB, | €HTa
€HTa Kui KOMY Ta
3MIiCT BpY4YE€H | CTPOK
0 noro
(Hamic | BUKOH
JIaHO) | aHHA
1 2 3 4 5 6 7 8 9 10 11 12 11 13
Honarok 4
1o IHeTpykmii
KYPHAII
peecTpauii BUXiTHUX Ta BHYTPIilHIX JOKYMeHTIB 3 rpudom " Lias ciayxd0oBoro
KOpHUCTYBaHHA'"*
ITigroroBiaeHo Binnpasneno

24



Hara Bun | Haiimeny
HAJXO/K | AOKYM | BaHHSA
€HHS Ta | €HTa |CTPYKTYp
peectpary | Ta HOT'0
IHHANA | KOPOT |TiAPO3ALI
1HIEKC KW Y,
JOKYMEH | 3MICT |Mpi3BHUIIE

Ta Ta

1HIIIaIn
BHUKOHABII
i
1 2 3

ITincra
Ba
BIJTHECE
HHA
iHOpM
amii 1o
KaTero
pii 3
o0OMex
CHUM
JOCTYII
oM

[TinroroBiaeHo

KUIBKICT |KIJIBKICT

b

HKIB, iX

HOMCpH |KOXHOM

Binnpasieno
HaliMEHY | HOMeEp
b BaHHS | TIPUMID
NPUMIpH | apKYIIl | YCTaHOBH | HHKa
BY -
OJICPXKYB
y ada
npuMip | TOKyMeH
HUKY Ta,
CTPYKTYp
HOTO
miapo3Ii
1y
6 7 8

* YV pasi moTpedu sKypHaJI MOXe JOTIOBHIOBATHCS J0JATKOBHME TpadhaMi.
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Peect
pariit
HUH
IHIEKC
crpaB
U, 10
SIKO1
JuaPI000051
TO
TOKYM
EHT

9

Home

peect
py
abo
rara
oTpHu
MaHH

JIOKY
MEHT
ai
198199051

BUKO
HaBI A

11

Bigmit | [Ipum

Ka Mpo
3HHUIIE
HHSA

TIOKYM
€HTa

12

iTKa
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JomaTok 5
1o IHeTpykmii

PEECTPAIIIMHO-KOHTPOJIbHA KAPTKA

Jluyvosuti 6ix
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Honatok 6
1o IHeTpykii

KYPHAJI

00J1iky Ta po3noaity BuaaHb 3 rpupom " 1ias ciayx00Boro kopucryBanus'*

[Topsg | Has Hanifinuio Posnojin JomarkoBe
KOBUH | Ba BUTOTOBJICHHS
HOMEp | BUA NPUMIpPHUKIB
aHH | . S [
g |3BUIK |PEECT | KUILKICT |KYA peecT |KilbKiC \KIIbK  KyAM | peectpan
U |pamii b HafJIC pamid | Tb iCTh | Hamic | 1HHMIA
HaJl | HUA |TPUMIpPH |JIaHO | HUW |TIPUMIp TPHUM | JIAaHO | 1HAEKC
W |iHgeK | WKiB Ta | a0o |iHACK | HHUKIB |ipHUK | a00 |BUXIiTHOT
oabo| ¢ ix KOMy | ¢ Taix |1BTa KOMY 0
7€ |BXiOH | HOMEpPH |BHJA |BHUXIJ HOMEpH | iX | BUAA |JAOKyMEH
HaJp | Oro HO | HOTO HOoMe | HO | Ta(abo
YKOB | CyIIp JOKY pu BiZIMITKa
aHO |OBIIH MEHT po
oro a OTpUMaH
JIUCT (abo HA) 1
ai BigMi nara
nara TKa
po
oTpH
MaHH
1)
1 gara
1 2 3 4 5 6 7 8 9 10 11

* YV pasi moTpedu KypHaJI MOXe JOTOBHIOBATHCS 0JATKOBHMH TpadhaMi.

Honartok 7
1o IHeTpykii
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KYPHAJI
00J1iKy eJIECKTPOHHUX HOCIIB iH(popMallii, HA K IVIAHYETHCH 3ANMUCYBATH CJIYK00BY
iHpopmaniro®

[Mopsin | O6nik | Jla | Bun BinmiTka npo Bugauy Binmitka nmpo | Binmit | Bigmitk |IIpum
KOBUW | OBUM | Ta | €JIEKT MOBEPHEHHS |Kampo | ampo | iTKa

HOMED |HOMED |B3s |pPOHHO o . . . |BlOmopa |3HULLIEH
p p p HanuM Hp13BI/I JaTta Hp13BI/I aara 1 o p m

) 10 €HyBa | 1Ie OTpUMaH | IIe T IINC BIICHH i
Ha |HOCI, ypa | e, TPUMAH | e, . s €JIEKTPO
.., | HHS | iHIIIA}m HS HOCIA 1 | iHII[aN | mpariB
0011 | cepiit : €JICKTp = HHOTO
: . |CTpyK 5 ITAIIHC 51 HHUKa .
K HI e | BHKOHA BHUKOHABI[ | IpaLiB | ciayx0 OHHOT | HOCLA
HOMED yp p YK 0 (mara Ta
oro BIIA o HHUKa 5 .
. . HOCIsI | peecTpa
niapo ciyx0 | IioBO AN
) (mara | mIAHUN
3Ty 51 JICTBA )
) Ta IHIEKC
IIJIOBO
peectp | axta)
JICTBa e
aring
Ui
1HIEKC
CYIIpo
BIJTHOT
o
JIUCTA)
1 2 3 4 5 6 7 8 9 10 11 12

* v pa3i l'IOTpe6I/I JKypHaJ MOXKE JOIMMOBHIOBATHUCA JOJATKOBUMU Fpa(l)aMI/I.
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Honatok 8
1o IHeTpykmii

JO3BOJIATO

(HalfiMeHyBaHHS 110CaN KepIBHUKA YCTAHOBU

(CTPYKTYpHOTO MiPO3/TiTy YCTAHOBH)

(miarmc) (iHimianu Ta Mpi3BUIIE)

20

3AMOBJIEHHA

HA PO3MHOKEHHS T0KYMeHTa 3 rpudom " s ciry:k00BOro KOpucTyBaHHs"

(BUI TOKyMEHTA)

N
(mara peectpariii) (peecTpauiiiHnii iHAEKC) (HOMep NpUMipHHUKa)
(3arosoBoK 200 KOPOTKHIA 3MicCT)
KinbKicTh CTOPIHOK y IPUMIPHUKY
Kinbkicts MIPUMIPHUKIB, K1 HEO0OX1THO BUTOTOBHTH,
Ocob6uBi YMOBH PO3MHOKEHHS
Buxonasens
(imimiany Ta mpi3BUIIE)
(HaliMeHyBaHHS ITOCaI KEPiBHUKA CTPYKTYPHOTO (migrmc) (imimianm Ta mpi3BUINE)

MiAPO3LTY, IO 31HCHIOE 3aMOBJICHHS)

(HaliMeHyBaHHS 1MOCaaN KEPIBHUKA CIIyXKOu
JIIIIOBOJICTBA)

20 p-

[IpuiiHATO 1O BUKOHAHHS

(HaliMeHyBaHHS TOCAIH MPALliBHUKA, [0 BUKOHYE
poOOTH 3 pO3MHOKEHHS TOKYMEHTA)

20 p-
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Honatok 9
1o [acTpykii

KYPHAJI
00J1iKy pO3MHOKEeHUX JOKYMEHTIB 3 rpudom " Liis ciayx00Boro kopuctyBanas'"

[TopsiakoBuit Jlata Bun Jlata ta Kinexicts Kinexicts [IpizBumie Ta JlaTa Bugadi [IpizBumie Ta BigmiTka
HOMEp PO3MHOXKEHHSI | JOKYMEHTa, |PEeCTpallifHU{ | apKylliB | HPUMIpPHHUKIB iHiIamm PO3MHOKEHUX iHiIanm po
Horo 1HIEKC I0Ca0BO1 MIPUMIPHUKIB MpaIliBHUKA, SHUILIEHHSI
3aroJoBOK a00 | JJOKyMeHTa oco0Owu, sxa KU OTpUMY€E | TOKyMEHTa
KOPOTKHUH ajga qO3BiI PO3MHOXEHI1
3MiCT Ha MPUMIPHUKH,
PO3MHOKEHHS HWOTO ITiaImmc
1 2 3 4 5 6 7 8 9 10
Homaroxk 10
1o [acTpykii
JO3BOJISAO

BUJa4y CIIpaB

(HaliMeHyBaHHS II0CaJ1 KEPIBHUKA CTPYKTYPHOTO i IpO3/ii1y,

sIKUi 30epirae cripasu 3 rpudom "l ciry>k060Boro
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KOPUCTYBaHHA")

(migmuc) (iHimiamy Ta npizBHUILE)

20 p.

3AMOBJIEHHSA
Ha BuAavy cnpas 3 rpudom " dus ciayk00Boro kopucryBaHus'"

(meTa Bumadi crpas 3 rpudom "I ciry60BOTO KOpUCTYyBaHHS'")

[TopsinkoBuii |  Homep cipaBu | 3arojioBOK CripaBu Mera a6o mijcraBa [IpizBuiie Ta iHiMiaIHA
HOMEp poOOTH 3 TOKyMEHTaMHU MpaLiBHUKA, SIKOMY
BHUJAETHCSA CIIpaBa
1 2 3 4 5
(HaliMeHyBaHHS TIOCATN KEPIBHUKA CTPYKTYPHOTO (mmigrmc) (iHimianm Ta mpi3BUILE)
MIPO3IiTY, SIKAH 3A1HCHIOE 3aMOBJICHHS CTIPaB)
20 p.
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Homarok 11
1o [acTpykii

KYPHAJI
00J1iky Buaa4i cnpas 3 rpugom " Jljst ciry:k00BOro kopucrtyBanus'' *

[TopsinkoBuii | HaszBa cipaBu abo Howmep cnipaBu, HOMepu [Tizpo3ain i mpi3BuIIEe [Tigmuc 1 nata [Tpumitka
HOME BHIaHHS MPUMIPHUKIB BUJAHb Ta npaliBHUKa
p A pHMIpE * patt OTpUMaHHS MIOBEPHEHHS
KIJTBKICTh CTOPIHOK
1 2 3 4 5 6 7

* v pa3i l'IOTpe6I/I JKypHaJ MOKE JOIMMOBHIOBATHUCA JOAATKOBUMU Fpa(l)aMI/I.

Honatok 12
1o IHeTpykmii

JO3BOJIAIO
BUJa4y CIIpaB

(HaliMeHyBaHHS TTOCaIU KEPiBHUKA apXiBHOTO TiAPO3ALTY

ycTaHoOBH (0c0o0OH, BiNOBiNaIbHOT 32 apXiB)

(miarmuc) (iHimiamy Ta npi3BHIIE)
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20 p.

3AMOBJIEHHSA

HA BUJIa4y CIIPaB 3 apXiBHOI0 MiaApo3aiiay (apXiBy) YCTAHOBH

B

20 p.N

IIpomy Bumatu

(npi3Buie, iHiniany i HaMeHyYBaHHS NIOCaIH IIPalliBHUKA, BIIIOBIAAIBHOTO 32 pOOOTY i3 cripaBamMu)

TSt

Taki CIpaBu:

DonHp Howmep Howmep
OTHCy CIpaBH
1 2 3

(HaliMeHyBaHHS 110CaJ1 KEPIBHHUKA
CTPYKTYPHOTO TiIPO3/iTy, IO 3MIHCHIOE
3aMOBJICHHSI )

20 p.

(MeTa poOOTH 3 TOKYMEHTaMH, OPIEHTOBHHW CTPOK BUKOHAHHS POOOTH)

3aroa0Bok Kinekicts ITimuc IMTigmuc
CIipaBu apKylIiB | 3aMOBHHUKA, SKUN npariBHUKa
OTpUMaB CIIPaBy apXxiBHOTO
MiIpO3ALTY

(apxiBy)

YCTaHOBH, SIKOMY

MOBEPHYTA

cripaBa

4 5 6 7
(migmuc) (inimiaau Ta npi3BHUILE)
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Honatok 13
1o IHeTpykmii

3ATBEP/IKVYIO

HaiimenyBaHHs 1oca i KepiBHUKA YCTAaHOBU

(miamuc) (ininianu Ta npi3BHUILE)

20 p.

AKT
NPo pe3yJIbTATH NePeBiPpKH HASIBHOCTI Ta (Pi3MYHOI0 CTAHY JOKYMEHTIB, CIPaB, BUAHb, €JIEKTPOHHUX HOCIIB iHGopMmamii 3 rpudom
"It ¢ory:k00BOro KOpMCTYBaHHA' Ta oprasizauii pod0oTH 3 HUMH
BiJ 20 p.N

Ha mincrasi

(Ha3Ba PO3MOPSAAUOTO ITOKYMEHTA)

BiJ 20 p.N

KOMICIEI0 Yy CKJIaJIi:

(HaliMeHyBaHHs MOCAJH, iHIIIaMK 1 MPI3BHINE TOJIOBH KOMicii Ta ii 4seHiB)

3 20 p. mo 20 p. mpoBeACHO TMEPEeBIpKY HASBHOCTI Ta (PI3MIHOTO
CTaHy JIOKYMEHTIB, CIIpaB, BHJaHb, €JIEKTPOHHUX HOCIiB iH(opmauii 3 rpudom "Ins ciyx60BOro
KOPUCTYBaHHS'" Ta Oprasi3aiii poOOTH 3 HUMH.
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v pe3yabTaTi MIPOBEICHHS TepPEBIPKH BCTAHOBJICHO:
l. Yceboro 3a onvcamu (HOMEHKJIaTypamMu CIIPaB, JKypHaJlaMu peecTparlii)

(KUTBKICTh JOKYMEHTIB, CHpaB, BUAaHb, EICKTPOHHHX HOCIiB iH(opmarrii)
3 HUX:
HasBH1

(peecTpariiiHi iHAEKCH TOKYMEHTIB, HOMEpPU CIIpaB, BUIAHb)
BIJICYTHI

2. BusBneHi NOKYMEHTH, CIpaBH, BUAAHHS, €JIEKTPOHHI Hocii iH(opmarlii, He BHECEHI 0 ONHCIB
(HOMEHKJIATyp CIHpaB, XKypHAJIIB peecTparii),

3. Xapakrepuctuka (i3MYHOTO CTaHy JOKYMEHTIB, CIpaB, BUAaHb, CJICKTPOHHUX HOCIIB iH(opmarlii Ta
CTaHy oprasizaiii podoTu 3 HUMH

T'onoBa komicii

(migmmuc) (ininiaau Ta npi3BHUILE)

Ytenu KoMicii:

(miarmc) (iHimianm Ta mpi3BUIIE)

Honarok 14
1o IHeTpykmii

AKYPHAJI
00J1iKy 3ycTpiveH 3 iIHO3eMHUMH JeJIerauisiMu, rpynamMu Ta OKpeMHMH iHO3eMUSAMU

(HaliMeHyBaHHS yCTaHOBH)
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[TopsnkoBuii
HOMED

[Tepion
nepeOyBaHHS

[IpizBumie, im's, MO
0aTbKOBI (32
HasiBHOCT1)
1HO3EMII,
HallMEHYBaHHS
JIepIKaBH,
YCTaHOBH,
oprasizarii

1 2 3

Merta 3ycTpiui,
1HIIIaIY Ta
MIPi3BUIIEC
IIOCag0BUX OCi0,
BIJIITOBIJAJIBHUX
3a OpraHizariro
3ycTpivi

CtpykTypHIi
i APO3IUTH
YCTaHOBH, 3
pOoOOTOIO SAKHX
O3HAHOMUIIHCS
1HO3EMITI
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1HIIa] MPAIiBHUKIB | (3a3HAYAIOTHCS BIIOMOCTI | MaTepiallbHUX
YCTaHOBH, SIK1 Opaii | PO BUKOHAHHS MPOTPaMU HOCIiB
y4acThb y 3yCTpidi po6otu 3 iHO3eMIsIMH, y | iH(pOpMaIlii, 1110
pasi mepenadi ciryx00BoOi nepeaani
iH(popMalii - peKBI3UTH 1HO3eMIIAM
BIJIMTOBITHOTO JTO3BOJTY)
6 7 8



